
P10-2011-132

‚.”. �μ·¨¸μ¢¸±¨°, ’. �. ‡ ¨±¨´ , †.ŒÊ¸Ê²Ó³ ´¡¥±μ¢

��Š…’ INDICO:
‘�‡„��ˆ… ���’�‹� Š��”…�…�–ˆˆ



�μ·¨¸μ¢¸±¨° ‚.”., ‡ ¨±¨´  ’. �., ŒÊ¸Ê²Ó³ ´¡¥±μ¢ †. P10-2011-132
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�·¥¤² £ ¥³μ¥ ·Ê±μ¢μ¤¸É¢μ §´ ±μ³¨É Î¨É É¥²Ö ¸ ³Ê²ÓÉ¨¶² ÉËμ·³¥´´μ° ¸¨-
¸É¥³μ° Indico, ±μÉμ· Ö ¶μ§¢μ²Ö¥É ¸μ§¤ ¢ ÉÓ ¶μ·É ² ±μ´Ë¥·¥´Í¨¨ ¨ μ¸ÊÐ¥¸É¢²ÖÉÓ
³¥´¥¤¦³¥´É ¢ É¥Î¥´¨¥ ¥¥ ¦¨§´¥´´μ£μ Í¨±²  ¢¶²μÉÓ ¤μ ¨§¤ ´¨Ö É·Ê¤μ¢ ±μ´Ë¥·¥´-
Í¨¨. ˆ§² £ ÕÉ¸Ö μ¸´μ¢´Ò¥ ¢μ§³μ¦´μ¸É¨ ¸¨¸É¥³Ò, ¶·¥¤μ¸É ¢²Ö¥³Ò¥ ± ± μ·£ ´¨-
§ Éμ· ³, É ± ¨ ÊÎ ¸É´¨± ³ ±μ´Ë¥·¥´Í¨¨.

� ¡μÉ  ¢Ò¶μ²´¥´  ¢ ‹ ¡μ· Éμ·¨¨ ¨´Ëμ·³ Í¨μ´´ÒÌ É¥Ì´μ²μ£¨° �ˆŸˆ.

‘μμ¡Ð¥´¨¥ �¡Ñ¥¤¨´¥´´μ£μ ¨´¸É¨ÉÊÉ  Ö¤¥·´ÒÌ ¨¸¸²¥¤μ¢ ´¨°. „Ê¡´ , 2011

Borisovsky V. F., Zaikina T. N., Musulmanbekov G. P10-2011-132
Indico: Conference Storage and Management System

The manual introduces the multi-platform system Indico which allows one to
create the conference portal and perform the management of the entire conference
lifecycle up to the publishing of conference proceedings. The basic features of the
system for both the organizers and participants are described.

The investigation has been performed at the Laboratory of Information Tech-
nologies, JINR.

Communication of the Joint Institute for Nuclear Research. Dubna, 2011



‚‚…„…�ˆ…

� ±¥É Indico (Integrated Digital Conferencing), · §· ¡μÉ ´´Ò° ¢ –…��,
Ö¢²Ö¥É¸Ö ¸μ¢·¥³¥´´Ò³ ¨´¸É·Ê³¥´Éμ³, μ¡²¥£Î ÕÐ¨³ μ·£ ´¨§ Í¨Õ ¨ ¶·μ¢¥¤¥-
´¨¥ ²¥±Í¨°, ¸μ¢¥Ð ´¨° ¨ ±μ´Ë¥·¥´Í¨° [1]. Indico μ¸μ¡¥´´μ ÔËË¥±É¨¢¥´ ¶·¨
μ·£ ´¨§ Í¨¨ ±μ´Ë¥·¥´Í¨¨,  ¢Éμ³ É¨§¨·ÊÖ ³´μ£¨¥ ËÊ´±Í¨¨ μ·£ ´¨§ Éμ·μ¢ ¢
É¥Î¥´¨¥ ¦¨§´¥´´μ£μ Í¨±²  ±μ´Ë¥·¥´Í¨¨. ‚ ´ ¸ÉμÖÐ¥¥ ¢·¥³Ö ³´μ£¨¥ ¶μ·É ²Ò
±μ´Ë¥·¥´Í¨° ¸μ§¤ ÕÉ¸Ö ¨ ¶μ¤¤¥·¦¨¢ ÕÉ¸Ö ´  ¡ §¥ ¶ ±¥É  Indico. �´ ¶·¥¤μ-
¸É ¢²Ö¥É μ·£ ´¨§ Éμ· ³ ¨ ÊÎ ¸É´¨± ³ ±μ´Ë¥·¥´Í¨¨ ¸²¥¤ÊÕÐ¨¥ ËÊ´±Í¨μ´ ²Ó-
´Ò¥ ¢μ§³μ¦´μ¸É¨ [2]:

Å ¶μ²´μ¸ÉÓÕ ´ ¸É· ¨¢ ¥³Ò° ¢¥¡-¶μ·É ² ±μ´Ë¥·¥´Í¨¨;
Å μ¶·¥¤¥²¥´¨¥ ¶·μ£· ³³Ò (¸ É¥³ ³¨ ¨ É¥³ É¨Î¥¸±¨³¨ · §¤¥² ³¨);
Å Ëμ·³Ê ·¥£¨¸É· Í¨¨ ¸ Ô²¥±É·μ´´Ò³¨ ¶² É¥¦´Ò³¨ ¢μ§³μ¦´μ¸ÉÖ³¨;
Å ¶¥Î ÉÓ ¡Ô¤¦¥° (badges); Indico ¨´¨Í¨ ²¨§¨·Ê¥É ¡Ô¤¦ (badge) ¤²Ö ± -

¦¤μ£μ ÊÎ ¸É´¨±  ¨§ ¸¶¨¸± ;
Å ¸μ§¤ ´¨¥  ¡¸É· ±Éμ¢;
Å ¶·μ¸³μÉ·  ¡¸É· ±Éμ¢;
Å · ¸¶¨¸ ´¨¥ ¸ ¡μ²ÓÏ¨³ ±μ²¨Î¥¸É¢μ³ ¸¥±Í¨° ¨ ¶·¥§¥´É Í¨°;
Å ¸² °¤Ò ¨ ¤μ±Ê³¥´ÉÒ, ¶·¥¤¸É ¢²¥´´Ò¥  ¢Éμ· ³¨;
Å ¢μ§³μ¦´μ¸ÉÓ μÍ¥´±¨ ±μ´Ë¥·¥´Í¨¨ ¤²Ö ¶μ²ÊÎ¥´¨Ö μ¡· É´μ° ¸¢Ö§¨

¶μ¸²¥ μ±μ´Î ´¨Ö;
Å Ô²¥±É·μ´´Ò¥ ¶¨¸Ó³  ¸ Ê¢¥¤μ³²¥´¨Ö³¨ ¤²Ö ÊÎ ¸É´¨±μ¢;
Å μ¡§μ· ¤μ±Ê³¥´Éμ¢.
’ ±¨³ μ¡· §μ³, ³μ¦´μ ±μμ·¤¨´¨·μ¢ ÉÓ ¢¥¸Ó Í¨±²: μÉ ¸μ§¤ ´¨Ö ¶μ·É ² 

±μ´Ë¥·¥´Í¨¨ (¤ ²¥¥ ¶·μ¸Éμ ±μ´Ë¥·¥´Í¨¨) ¨ ¤μ μËμ·³²¥´¨Ö É·Ê¤μ¢ ±μ´Ë¥-
·¥´Í¨¨. �·¥¦¤¥ Î¥³ ¶·¨¸ÉÊ¶ ÉÓ ± ¸μ§¤ ´¨Õ ¶μ·É ² , ´Ê¦´μ ¶μ²ÊÎ¨ÉÓ ÊÎ¥É´ÊÕ
§ ¶¨¸Ó ´  ¸¥·¢¥·¥ `indico.jinr.ru', μÉ¶· ¢¨¢ § ¶·μ¸ ¶μ  ¤·¥¸Ê `indico@jinr.ru'.
�μ¸²¥ ¶μ²ÊÎ¥´¨Ö ÊÎ¥É´μ° § ¶¨¸¨ ³μ¦´μ ¢μ°É¨ ´  ¸¥·¢¥· `http://indico.jinr.ru'
¨ ´ Î ÉÓ · ¡μÉÊ.

1. ‘�‡„��ˆ… Š��”…�…�–ˆˆ

� ¦³¨É¥ ®‘μ§¤ ÉÓ ¸μ¡ÒÉ¨¥¯ (Create event) ¨ ¢Ò¡¥·¨É¥ ®‘μ§¤ ÉÓ ±μ´Ë¥-
·¥´Í¨Õ¯ (Create conference) ´  ¶ ´¥²¨ ¸¨´¥£μ Í¢¥É  ¢ ¢¥·Ì´¥° Î ¸É¨ ¸É· -
´¨ÍÒ (·¨¸. 1).
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�¨¸. 1. � ´¥²Ó ¸¨´¥£μ Í¢¥É  ¢ ¢¥·Ì´¥° Î ¸É¨ ¸É· ´¨ÍÒ

�  ¶μÖ¢¨¢Ï¥°¸Ö Ëμ·³¥ ¢Ò ³μ¦¥É¥:
1) ¢Ò¡· ÉÓ ± É¥£μ·¨Õ, ¢ ±μÉμ·μ° ÌμÉ¨É¥ · §³¥¸É¨ÉÓ ¢ ÏÊ ±μ´Ë¥·¥´Í¨Õ;
2) § ¶μ²´¨ÉÓ μ¸´μ¢´ÊÕ ¨´Ëμ·³ Í¨Õ μ ¢ Ï¥° ±μ´Ë¥·¥´Í¨¨;
3) Ê¸É ´μ¢¨ÉÓ § Ð¨ÉÊ ¤μ¸ÉÊ¶ : ´ ¸²¥¤μ¢ ´¨¥ ¶· ¢ ¤μ¸ÉÊ¶ , μÉ±·ÒÉ Ö ¨²¨

§ ±·ÒÉ Ö ±μ´Ë¥·¥´Í¨Ö.
�μ¸²¥ ÔÉμ£μ ¢ Ï  ±μ´Ë¥·¥´Í¨Ö ¡Ê¤¥É ¸μ§¤ ´ , ¨ ¢Ò ¡Ê¤¥É¥ ¶¥·¥´ ¶· -

¢²¥´Ò ± ¥¥ μ¡² ¸É¨ Ê¶· ¢²¥´¨Ö. …¸²¨ ¢Ò ÌμÉ¨É¥ ¶¥·¥°É¨ ´  ®ƒ² ¢´ÊÕ ¸É· -
´¨ÍÊ¯ (Home page) ¢ Ï¥° ±μ´Ë¥·¥´Í¨¨, ´ ¦³¨É¥ ®�¥·¥±²ÕÎ¨ÉÓ¯ (Switch)
¢ ¢¥·Ì´¥° ¶· ¢μ° Î ¸É¨ ¸É· ´¨ÍÒ ³¥·μ¶·¨ÖÉ¨Ö.

‘μ§¤ É¥²Ó ±μ´Ë¥·¥´Í¨¨ ¶μ Ê³μ²Î ´¨Õ Ö¢²Ö¥É¸Ö ³¥´¥¤¦¥·μ³ ±μ´Ë¥·¥´-
Í¨¨ (Conference Manager) ¨ μ¡² ¤ ¥É ¶· ¢ ³¨ ´  ¥¥ ¨§³¥´¥´¨¥.

„²Ö ¤μ¸ÉÊ¶  ± μ¡² ¸É¨ Ê¶· ¢²¥´¨Ö ¢ ³ ´Ê¦´μ ´ ¦ ÉÓ ´  ± ·É¨´±Ê
¢ ¢¥·Ì´¥° Î ¸É¨ ¸É· ´¨ÍÒ.

2. ��‘’��‰Š� Š��”…�…�–ˆˆ

�μ¸²¥ Éμ£μ ± ± ±μ´Ë¥·¥´Í¨Ö ¡Ê¤¥É ¸μ§¤ ´ , ³¥´¥¤¦¥· ±μ´Ë¥·¥´Í¨¨ (Con-
ference Manager) ¸³μ¦¥É ¶·¨¸ÉÊ¶¨ÉÓ ± ¥¥ ´ ¸É·μ°±¥ ¨§ μ¡² ¸É¨ Ê¶· ¢²¥´¨Ö
(Management Area):

Å ´ ¸É·μ¨ÉÓ ±μ´É·μ²Ó ¤μ¸ÉÊ¶ : · §·¥Ï¨ÉÓ ¨²¨ § ¶·¥É¨ÉÓ ¶μ²Ó§μ¢ É¥²Ö³
¨³¥ÉÓ ¤μ¸ÉÊ¶ ¨²¨ ¶· ¢  ´  ¨§³¥´¥´¨¥ ±μ´Ë¥·¥´Í¨¨;

Å ´ ¸É·μ¨ÉÓ ³ ±¥É ±μ´Ë¥·¥´Í¨¨;
Å ¤μ¡ ¢¨ÉÓ É¥³ É¨Î¥¸±¨¥ · §¤¥²Ò;
Å ´ ¸É·μ¨ÉÓ ¢μ§³μ¦´μ¸ÉÓ ¸μ§¤ ´¨Ö  ¡¸É· ±Éμ¢. �μ Ê³μ²Î ´¨Õ, ¶·¨ ¸μ-

§¤ ´¨¨ ±μ´Ë¥·¥´Í¨¨ ¢μ§³μ¦´μ¸ÉÓ ¸μ§¤ ´¨Ö  ¡¸É· ±É  μÉ±²ÕÎ¥´ . ‚Ò ³μ¦¥É¥
¶μ¤±²ÕÎ¨ÉÓ ¥¥ ¢ μ¶Í¨¨ ®�¡¸É· ±ÉÒ¯ (Abstracts) ¢ ²¥¢μ³ ³¥´Õ;

Å ¶μ¸³μÉ·¥ÉÓ, ± ±μ° ¨§ ¶·¥¤¸É ¢²¥´´ÒÌ  ¡¸É· ±Éμ¢ ¢Ò ÌμÉ¨É¥ ¶·¨¸μ¥¤¨-
´¨ÉÓ ± ¢ Ï¥° ±μ´Ë¥·¥´Í¨¨. ‚Ò¡· ´´Ò¥  ¡¸É· ±ÉÒ ¸É ´ÊÉ ¶·¨±·¥¶²¥´´Ò³¨
¸É ÉÓÖ³¨;

Å ´ ¸É·μ¨ÉÓ · ¸¶¨¸ ´¨¥: ÎÉμ ¡Ê¤¥É ¶·μ¨¸Ìμ¤¨ÉÓ, £¤¥, ±μ£¤ , ± ±¨¥ ¸É ÉÓ¨
¨ ³ É¥·¨ ²Ò ¡Ê¤ÊÉ ¨¸¶μ²Ó§μ¢ ÉÓ¸Ö;
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…¸²¨ ÊÎ ¸É´¨± ³ ¢ Ï¥° ±μ´Ë¥·¥´Í¨¨ ´Ê¦´μ ¶·μÌμ¤¨ÉÓ ·¥£¨¸É· Í¨Õ,
Ê± ¦¨É¥ É·¥¡μ¢ ´¨Ö, ±μÉμ·Ò¥ ´¥μ¡Ìμ¤¨³Ò ¤²Ö ÊÎ ¸É¨Ö ¢ ±μ´Ë¥·¥´Í¨¨,  
É ±¦¥ ¨´Ëμ·³ Í¨Õ μ ¢§´μ¸ Ì. ’ ±¦¥ ¢Ò ³μ¦¥É¥ ´ ¸É·μ¨ÉÓ ·¥£¨¸É· Í¨μ´´ÊÕ
Ëμ·³Ê.

�μ¤¤¥·¦¨¢ ¥É¸Ö ¢μ§³μ¦´μ¸ÉÓ ±²μ´¨·μ¢ ´¨Ö ±μ´Ë¥·¥´Í¨¨ ¨ ¢Ò¶μ²´¥´¨¥
¤·Ê£¨Ì · §²¨Î´ÒÌ § ¤ Î, ±μÉμ·Ò¥ ¢Ò ³μ¦¥É¥ ´ ¸É·μ¨ÉÓ ¸ ³μ¸ÉμÖÉ¥²Ó´μ.

3. ��‹�‘’œ “���‚‹…�ˆŸ Š��”…�…�–ˆ…‰
(CONFERENCE MANAGEMENT AREA)

‘ ¶μ³μÐÓÕ μ¡² ¸É¨ Ê¶· ¢²¥´¨Ö ¢Ò ³μ¦¥É¥ ´ ¸É· ¨¢ ÉÓ ¨ ¨§³¥´ÖÉÓ · §-
²¨Î´Ò¥ Î ¸É¨ ¢ Ï¥° ±μ´Ë¥·¥´Í¨¨.

�·¨ ´ ¦ É¨¨ ¶μ ¸¸Ò²±¥ ®�¥·¥±²ÕÎ¨ÉÓ¯ (Switch to event page) ´  ¸É· -
´¨Í¥ ³¥·μ¶·¨ÖÉ¨Ö, ¢¢¥·ÌÊ ¸¶· ¢ , ¢Ò ¶μ¶ ¤¥É¥ ´  £² ¢´ÊÕ ¸É· ´¨ÍÊ ±μ´Ë¥-
·¥´Í¨¨.

„ ²¥¥ ¶·¨¢¥¤¥´Ò ¢μ§³μ¦´μ¸É¨ μ¡² ¸É¨ Ê¶· ¢²¥´¨Ö.
3.1. �¡Ð¨¥ ´ ¸É·μ°±¨ (General Settings). ‘ ¶μ³μÐÓÕ μ¶Í¨¨ ®�¡Ð¨¥

´ ¸É·μ°±¨¯ (General Settings) ¢ ²¥¢μ³ ³¥´Õ ¢Ò ³μ¦¥É¥ μ¶·¥¤¥²¨ÉÓ:
Å ´ §¢ ´¨¥ (Title): ¤ ÉÓ ´ §¢ ´¨¥ ±μ´Ë¥·¥´Í¨¨;
Å μ¶¨¸ ´¨¥ (Description): ¤ ÉÓ μ¶¨¸ ´¨¥, ±μÉμ·μ¥ ¡Ê¤¥É μÉμ¡· ¦ ÉÓ¸Ö ´ 

¸É· ´¨Í¥ ¸μ¡ÒÉ¨Ö;
Å ³¥¸Éμ ¶·μ¢¥¤¥´¨Ö (Place): Ê± § ÉÓ/¨§³¥´¨ÉÓ ³¥¸Éμ ¶·μ¢¥¤¥´¨Ö,  ¤·¥¸ ¨

´μ³¥·  Ê¤¨Éμ·¨¨ ±μ´Ë¥·¥´Í¨¨;
Å ¤ ÉÒ ´ Î ²  ¨ μ±μ´Î ´¨Ö ±μ´Ë¥·¥´Í¨¨ (Start/End Date): Ê± § ÉÓ/¨§³¥-

´¨ÉÓ ¤ ÉÒ ´ Î ²  ¨ μ±μ´Î ´¨Ö ±μ´Ë¥·¥´Í¨¨;
Å Î ¸μ¢μ° ¶μÖ¸ (Timezone): Ê± § ÉÓ/¨§³¥´¨ÉÓ Î ¸μ¢μ° ¶μÖ¸ ±μ´Ë¥-

·¥´Í¨¨;
Å ¤μ¶μ²´¨É¥²Ó´ÊÕ ¨´Ëμ·³ Í¨Õ (Additional info): ¤μ¶μ²´¨É¥²Ó´ Ö ¨´-

Ëμ·³ Í¨Ö, ±μÉμ· Ö ¶μÖ¢¨É¸Ö ´  ¸É· ´¨Í¥ μ¡§μ·  ¸μ¡ÒÉ¨°;
Å E-mail ¶μ¤¤¥·¦±Ê (Support email): ¢Ò ³μ¦¥É¥ ¨§³¥´¨ÉÓ  ¤·¥¸ Ô²¥±-

É·μ´´μ° ¶μÎÉÒ ¶μ¤¤¥·¦±¨ ¢³¥¸É¥ ¸ ¶μ¤¶¨¸ÓÕ. �μ¸²¥ ÔÉμ£μ ¨§³¥´¨É¸Ö ¸¸Ò²± ,
· ¸¶μ²μ¦¥´´ Ö ¢ ´¨¦´¥° Î ¸É¨ ³¥´Õ, ´  £² ¢´μ° ¸É· ´¨Í¥ ±μ´Ë¥·¥´Í¨¨.
‚Ò ³μ¦¥É¥ ¸μ§¤ ÉÓ ¡μ²ÓÏ¥ μ¤´μ£μ  ¤·¥¸  ¤²Ö ¶μ¤¤¥·¦±¨. �Ê¤ÓÉ¥ ¢´¨³ É¥²Ó´Ò,
´¥ § ¡Ê¤ÓÉ¥ · §¤¥²¨ÉÓ  ¤·¥¸  § ¶ÖÉμ° (®,¯);

Å ¸É¨²Ó ¶μ Ê³μ²Î ´¨Õ (Default style): ¢Ò¡¥·¨É¥ ¸É¨²Ó ¢´¥Ï´¥£μ · §³¥-
Ð¥´¨Ö μ¸´μ¢´ÒÌ Ô²¥³¥´Éμ¢ ¤²Ö · ¸¶¨¸ ´¨Ö;

Å ¢¨¤¨³μ¸ÉÓ (Visibility): ³¥´Ö¥É ¢¨¤¨³μ¸ÉÓ ³¥·μ¶·¨ÖÉ¨° ¢ μ¡§μ·¥ ³¥-
·μ¶·¨ÖÉ¨°. …¸²¨ ¢Ò ¢Ò¡¥·¥É¥ ®¢¥§¤¥¯ (everywhere), ³¥·μ¶·¨ÖÉ¨¥ ¡Ê¤¥É ¢¨-
¤¨³Ò³ ¢¥§¤¥. ‚Ò¡μ· ± É¥£μ·¨¨ ¡Ê¤¥É ¤¥² ÉÓ ¥£μ ¢¨¤¨³Ò³ Éμ²Ó±μ ¢ μ¡§μ·¥
³¥·μ¶·¨ÖÉ¨° ¢Ò¡· ´´μ° ± É¥£μ·¨¨. ‚Ò¡μ· ®´¨£¤¥¯ (nowhere) μ§´ Î ¥É, ÎÉμ
³¥·μ¶·¨ÖÉ¨¥ ´¥ ¡Ê¤¥É μÉμ¡· ¦ ÉÓ¸Ö;
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Å É¨¶ ³¥·μ¶·¨ÖÉ¨° (Event type): ¨§³¥´¥´¨¥ É¨¶  ³¥·μ¶·¨ÖÉ¨°. ‚Ò ³μ-
¦¥É¥ ¢Ò¡· ÉÓ ¸²¥¤ÊÕÐ¨¥ É¨¶Ò ³¥·μ¶·¨ÖÉ¨°: ²¥±Í¨¨, ¸μ¢¥Ð ´¨Ö ¨ ±μ´Ë¥·¥´-
Í¨¨. � §´¨Í  § ±²ÕÎ ¥É¸Ö ¢ ¸μ¤¥·¦ ´¨¨ ËÊ´±Í¨°, ±μÉμ·Ò¥ ¡Ê¤ÊÉ ¤μ¸ÉÊ¶´Ò
¤²Ö ¤ ´´μ£μ É¨¶  ³¥·μ¶·¨ÖÉ¨°. Šμ´Ë¥·¥´Í¨Ö ¨³¥¥É ¡μ²ÓÏ¥ ¢μ§³μ¦´μ¸É¥°,
Î¥³ ¸μ¢¥Ð ´¨¥, ¸μ¢¥Ð ´¨¥ ¨³¥¥É ¡μ²ÓÏ¥ ¢μ§³μ¦´μ¸É¥°, Î¥³ ²¥±Í¨Ö;

Å ±²ÕÎ¥¢Ò¥ ¸²μ¢  (Keywords): ±²ÕÎ¥¢Ò¥ ¸²μ¢  ±μ´Ë¥·¥´Í¨¨;
Å ¸¸Ò²±Ê (Short display URL): ¸μ§¤ ÉÓ ¸¸Ò²±Ê ´  ¸É· ´¨Í¥ ¸μ¡ÒÉ¨Ö,

´ ¶·¨³¥·: http://indico/event/my-conf;
Å ¶·¥¤¸¥¤ É¥²¥° (Chairpersons): ¤μ¡ ¢¨ÉÓ ¨²¨ Ê¤ ²¨ÉÓ ¶·¥¤¸¥¤ É¥²¥° ±μ´-

Ë¥·¥´Í¨¨;
Å Ô±· ´´Ò¥ ¤ ÉÒ (Screen dates): Ê¸É ´μ¢¨ÉÓ Ô±· ´´Ò¥ ¤ ÉÒ. 	Éμ ¤ ÉÒ,

±μÉμ·Ò¥ ¡Ê¤ÊÉ μÉμ¡· ¦ ÉÓ¸Ö ´  £² ¢´μ° ¸É· ´¨Í¥ ±μ´Ë¥·¥´Í¨¨. 	±· ´´Ò¥
¤ ÉÒ ¶μ²¥§´Ò, ¥¸²¨ ¢Ò ÌμÉ¨É¥ ¨³¥ÉÓ ¤ ÉÊ ´  ¸É· ´¨Í¥, μÉ²¨Î ÕÐÊÕ¸Ö μÉ
Ê¸É ´μ¢²¥´´μ° ¢ · ¸¶¨¸ ´¨¨;

Å É¨¶Ò ¶·¨±·¥¶²¥´´ÒÌ ¸É É¥° (Types of contributions): ¢Ò ³μ¦¥É¥ ¸μ-
§¤ ¢ ÉÓ ²Õ¡μ° É¨¶ ¶·¨±·¥¶²¥´´μ° ¸É ÉÓ¨. � ¶·¨³¥·: Ê¸É´Ò° ¤μ±² ¤, ¶² -
± É ¨ É. ¤. ’¨¶ ¶·¨±·¥¶²¥´´μ° ¸É ÉÓ¨ ³μ¦¥É ¡ÒÉÓ Ê¸É ´μ¢²¥´ ¤²Ö ²Õ¡μ£μ
 ¡¸É· ±É  ¨²¨ ¸É ÉÓ¨, ¤μ¡ ¢²¥´´μ° ± ±μ´Ë¥·¥´Í¨¨.

3.2. “¶· ¢²¥´¨¥ · ¸¶¨¸ ´¨¥³ (Timetable Management). ‚Ò ³μ¦¥É¥ μ·-
£ ´¨§μ¢ ÉÓ ¢ ÏÊ ±μ´Ë¥·¥´Í¨Õ ´  ¸É· ´¨Í¥ ®� ¸¶¨¸ ´¨¥¯ (Timetable) ¢ · §-
¤¥²¥ Ê¶· ¢²¥´¨Ö ±μ´Ë¥·¥´Í¨¥° (Management area). ‚ ¶μÖ¢¨¢Ï¥³¸Ö ¡² ´±¥
· ¸¶¨¸ ´¨Ö ¢Ò ³μ¦¥É¥ ¨§³¥´ÖÉÓ ¤ ÉÒ ´ Î ²  ¨ ±μ´Í  ±μ´Ë¥·¥´Í¨¨, ¤μ¡ -
¢²ÖÉÓ ¸¥±Í¨¨, ¶¥·¥·Ò¢Ò ¨ ¸É ÉÓ¨. „²Ö Éμ£μ ÎÉμ¡Ò μÉ·¥¤ ±É¨·μ¢ ÉÓ § ¶¨¸¨ ¢
· ¸¶¨¸ ´¨¨, ´Ê¦´μ ¶·μ¸Éμ ®Ð¥²±´ÊÉÓ¯ ´  ¶μ²¥ ¢¢μ¤ , ¶μÖ¢¨É¸Ö ®¢¸¶²Ò¢ Õ-
Ð¥¥¯ μ±´μ ·¥¤ ±É¨·μ¢ ´¨Ö.

‘¥±Í¨¨ (Sessions). ‘¥±Í¨Ö Å ¶μ ¸ÊÐ¥¸É¢Ê ¢·¥³¥´´μ° ¨´É¥·¢ ², ¢ ¶·¥-
¤¥² Ì ±μÉμ·μ£μ ¢Ò μ·£ ´¨§Ê¥É¥ ´¥¸±μ²Ó±μ ¶·¥§¥´É Í¨° ¸¢μ¥° ±μ´Ë¥·¥´Í¨¨.
‚Ò ³μ¦¥É¥ ¸μ§¤ ¢ ÉÓ ¸¥±Í¨¨, μ¸´μ¢Ò¢ Ö¸Ó ´  ¸²¥¤ÊÕÐ¨Ì ¢μ§³μ¦´μ¸ÉÖÌ:

• ¸μ§¤ ´¨¨ ¸¥±Í¨° ¶μ É¥³ É¨Î¥¸±¨³ · §¤¥² ³;
• ¸μ§¤ ´¨¨ ´¥¸±μ²Ó±¨Ì § ¶² ´¨·μ¢ ´´ÒÌ ¸¥±Í¨° μ¤´μ¢·¥³¥´´μ (¶ · ²-

²¥²Ó´Ò¥ ¸¥±Í¨¨). „²Ö ¸μ§¤ ´¨Ö ´μ¢μ° ¸¥±Í¨¨ ´ ¦³¨É¥ ®„μ¡ ¢¨ÉÓ¯ (Add new)
¨ ¢Ò¡¥·¨É¥ ®‘¥±Í¨Ö¯ (Session) ¢ ¶· ¢μ³ ¢¥·Ì´¥³ Ê£²Ê ¢ Ï¥£μ · ¸¶¨¸ ´¨Ö.
‚Ò ³μ¦¥É¥ ¸μ§¤ ÉÓ ´μ¢ÊÕ ¸¥±Í¨Õ ¨²¨ ¤μ¡ ¢¨ÉÓ ¡²μ± ± Ê¦¥ ¸ÊÐ¥¸É¢ÊÕÐ¥°
¸¥±Í¨¨ (¥¸²¨ Ê¦¥ ¥¸ÉÓ ÌμÉÖ ¡Ò μ¤´  ¸¥±Í¨Ö ¢ · ¸¶¨¸ ´¨¨);

• ¸μ§¤ ´¨¨ ´μ¢μ° ¸¥±Í¨¨: ¢Ò ¤μ²¦´Ò ¤ ÉÓ ´ §¢ ´¨¥ ¸¥±Í¨¨, Ê± § ÉÓ ¥¥
¶·μ¤μ²¦¨É¥²Ó´μ¸ÉÓ, ¤ ÉÊ ¨ ¢·¥³Ö (·¨¸. 2). �μ¸²¥ ÔÉμ£μ ¢Ò ³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ
±·¨É¥·¨¨ (¶μ ¦¥² ´¨Õ): μ¶¨¸ ´¨¥, ³¥¸Éμ ¶·μ¢¥¤¥´¨Ö, μ·£ ´¨§ Éμ·μ¢ ¨ É. ¤.;

• ¤μ¡ ¢²¥´¨¨ ¡²μ±  ±μ´Ë¥·¥´Í¨¨: ¢Ò ³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ ¡²μ± ± Ê¦¥ ¸ÊÐ¥-
¸É¢ÊÕÐ¥° ±μ´Ë¥·¥´Í¨¨. „²Ö ´ Î ²  ¢ ³ ´¥μ¡Ìμ¤¨³μ ¢Ò¡· ÉÓ ¸¥±Í¨Õ, ¢ ±μÉμ-
·ÊÕ ¢Ò ÌμÉ¨É¥ ¤μ¡ ¢¨ÉÓ ¡²μ±, § É¥³ μ¶·¥¤¥²¨ÉÓ ¢·¥³Ö, ³¥¸Éμ ¨ μ·£ ´¨§ Éμ·μ¢
¤ ´´μ£μ ¡²μ±  ¨ É. ¤. (·¨¸. 3). „μ¡ ¢²¥´¨¥ ¡²μ±μ¢ ¨¸¶μ²Ó§Ê¥É¸Ö ¤²Ö Éμ£μ,
ÎÉμ¡Ò · §¤¥²¨ÉÓ ¸¥±Í¨Õ ´  · §´Ò¥ ¢·¥³¥´´Ò¥ ¨´É¥·¢ ²Ò. � ¶·¨³¥·, Ê ¢ ¸
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�¨¸. 2. „μ¡ ¢²¥´¨¥ ´μ¢μ° ¸¥±Í¨¨

³μ¦¥É ¡ÒÉÓ ÊÉ·¥´´ÖÖ Î ¸ÉÓ, § É¥³ ¶¥·¥·Ò¢ ¨ ¤´¥¢´ Ö Î ¸ÉÓ ¢ É¥Î¥´¨¥ μ¤´μ°
¸¥±Í¨¨. „·Ê£¨³ ¶·¨³¥·μ³ ³μ¦¥É ¸²Ê¦¨ÉÓ ¸³¥´  É¥³ μ¤´μ° ¨ Éμ° ¦¥ ¸¥±Í¨¨.

�²μ±¨ ¸¥±Í¨° (Session Blocks). ‘¥±Í¨Ö ³μ¦¥É ¡ÒÉÓ · §¡¨É  ´  ´¥-
¸±μ²Ó±μ Î ¸É¥°. …¸²¨ ¢Ò Ê¦¥ μ·£ ´¨§μ¢ ²¨ ¸¥±Í¨Õ (± ± ¶¥·¢Ò° ¡²μ±) ¨ Ìμ-
É¨É¥ ¤μ¡ ¢¨ÉÓ ¥Ð¥ ¡²μ±¨ ± ¸¥±Í¨¨, ¢Ò ³μ¦¥É¥ ¸¤¥² ÉÓ ÔÉμ ¸ ¶μ³μÐÓÕ ³¥´Õ
®„μ¡ ¢¨ÉÓ¯ > ®‘¥±Í¨Ö¯ ¨ ¢Ò¡· ÉÓ ´Ê¦´ÊÕ ¢ ³ ¸¥±Í¨Õ. �μÖ¢¨É¸Ö μ±´μ, £¤¥
¢Ò ¸³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ ¡²μ± ± ¢ Ï¥° ¸¥±Í¨¨. (Add new > Session > Add another
block to: an already existing session).

„μ¡ ¢²¥´¨¥ ¶¥·¥·Ò¢μ¢ ¢ · ¸¶¨¸ ´¨¥ (Adding Breaks to a Timetable).
„²Ö Éμ£μ ÎÉμ¡Ò ¤μ¡ ¢¨ÉÓ ¶¥·¥·Ò¢ ¢ ¢ Ï¥ · ¸¶¨¸ ´¨¥, ¨¸¶μ²Ó§Ê°É¥ ³¥´Õ
®„μ¡ ¢¨ÉÓ¯ > ®�¥·¥·Ò¢¯ (Add new > Break) ¢ ¢¥·Ì´¥³ ¶· ¢μ³ Ê£²Ê ¢ Ï¥£μ
· ¸¶¨¸ ´¨Ö. ‚ ³ ¡Ê¤¥É ¶·¥¤¸É ¢²¥´  Ëμ·³ , ¢ ±μÉμ·μ° ¢Ò ¸³μ¦¥É¥ ¢´¥¸É¨
´ §¢ ´¨¥, μ¶¨¸ ´¨¥, ¤ ÉÊ ¨ ¢·¥³Ö ¶¥·¥·Ò¢  (·¨¸. 4). ’ ±¦¥ ¢Ò ³μ¦¥É¥ ¶μ-
³¥´ÖÉÓ  ¤·¥¸ ¶·μ¢¥¤¥´¨Ö ¶¥·¥·Ò¢  ¨ Í¢¥É, ±μÉμ·Ò³ ¤ ´´Ò° ¶¥·¥·Ò¢ ¡Ê¤¥É
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�¨¸. 3. „μ¡ ¢²¥´¨¥ ´μ¢μ£μ ¡²μ±  ¸¥±Í¨¨

�¨¸. 4. „μ¡ ¢²¥´¨¥ ¶¥·¥·Ò¢  ¢ ¸¥±Í¨¨
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μÉμ¡· ¦ ÉÓ¸Ö ¢ · ¸¶¨¸ ´¨¨. Š ± Éμ²Ó±μ ¢Ò ¸μ§¤ ¤¨É¥ ¶¥·¥·Ò¢, μ´ ¸· §Ê ¦¥
μÉμ¡· §¨É¸Ö ¢ · ¸¶¨¸ ´¨¨.

„²Ö Éμ£μ ÎÉμ¡Ò ¨§³¥´¨ÉÓ ¶¥·¥·Ò¢Ò, ´ ¦³¨É¥ ´  § ¶¨¸Ó, ¶μÖ¢¨É¸Ö μ±´μ ·¥-
¤ ±É¨·μ¢ ´¨Ö. � ¦³¨É¥ ®�¥¤ ±É¨·μ¢ ÉÓ¯ (Edit), É ±¨³ μ¡· §μ³, ¢Ò ¸³μ¦¥É¥
·¥¤ ±É¨·μ¢ ÉÓ ¢¸Õ ¨´Ëμ·³ Í¨Õ, ¢¢¥¤¥´´ÊÕ ¢ ³¨ ¶·¨ ¸μ§¤ ´¨¨ ¶¥·¥·Ò¢ . „²Ö
Éμ£μ ÎÉμ¡Ò ¡Ò¸É·μ ¨§³¥´¨ÉÓ ¶·μ¤μ²¦¨É¥²Ó´μ¸ÉÓ ¨²¨ ³¥¸Éμ ¶·μ¢¥¤¥´¨Ö ¶¥·¥-
·Ò¢ , ´ ¦³¨É¥ ´  ®± · ´¤ Ï¯ ¸¶· ¢  μÉ ®�·μ¤μ²¦¨É¥²Ó´μ¸É¨¯, ®�Ê¤¨Éμ·¨¨¯
¨ ®Œ¥¸É  ¶·μ¢¥¤¥´¨Ö¯ (Duration, Room and Location). ‚Ò É ±¦¥ ³μ¦¥É¥ ´ -
¦ ÉÓ ´  ®�¥·¥³¥¸É¨ÉÓ¯ (Move) ¢ μ±´¥ ·¥¤ ±É¨·μ¢ ´¨Ö. ‘ ¶μ³μÐÓÕ ÔÉμ°
μ¶Í¨¨ ¢Ò ³μ¦¥É¥ ¶¥·¥³¥Ð ÉÓ ¢ Ï ¶¥·¥·Ò¢ ¢´ÊÉ·¨ ¸¥±Í¨¨ ¨²¨ ¶¥·¥´μ¸¨ÉÓ
¥£μ ´  ¤·Ê£μ° ¤¥´Ó.

…¸²¨ ¢Ò Ê¤ ²¨É¥ ¶¥·¥·Ò¢, ¢ μÉ²¨Î¨¥ μÉ ¶·¨´ÖÉμ° ¸É ÉÓ¨, μ´ ´¨£¤¥ ´¥
¸μÌ· ´¨É¸Ö. �¥·¥¤ É¥³ ± ± Ê¤ ²¨ÉÓ ¶¥·¥·Ò¢, ¢Ò ¤μ²¦´Ò ¡Ê¤¥É¥ ¶μ¤É¢¥·¤¨ÉÓ
¢ Ï § ¶·μ¸ ´  Ê¤ ²¥´¨¥.

„μ¡ ¢²¥´¨¥ ¸É É¥° ¢ · ¸¶¨¸ ´¨¥ (Adding Contributions to a Timetable).
—Éμ¡Ò ¤μ¡ ¢¨ÉÓ ¸É ÉÓÕ ¢ · ¸¶¨¸ ´¨¥, ¨¸¶μ²Ó§Ê°É¥ μ¶Í¨Õ ®„μ¡ ¢¨ÉÓ¯ > ®�·¨-
´ÖÉ Ö ¸É ÉÓÖ¯ (Add new > Contribution). ‡¤¥¸Ó ¥¸ÉÓ ¤¢  ¢μ§³μ¦´ÒÌ ¢ ·¨ ´É 
(·¨¸. 5).

1. …¸²¨ ¥¸ÉÓ ´¥¸±μ²Ó±μ ¸É É¥°, ´¥ ¶μ³¥Ð¥´´ÒÌ ¢ · ¸¶¨¸ ´¨¥, Éμ Indico
¢Ò¤ ¸É ¸¶¨¸μ±, £¤¥ ¢Ò ¸³μ¦¥É¥ ¢Ò¡· ÉÓ μ¤´Ê ¨²¨ ´¥¸±μ²Ó±μ ¸É É¥°, ±μÉμ·Ò¥
¢Ò ÌμÉ¨É¥ ¤μ¡ ¢¨ÉÓ, ¨²¨ ¸μ§¤ ÉÓ ¥Ð¥ μ¤´Ê ´μ¢ÊÕ ¸É ÉÓÕ.

�¨¸. 5. „μ¡ ¢²¥´¨¥ ¶·¨´ÖÉμ° ¸É ÉÓ¨
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2. …¸²¨ ¢¸¥ ¸É ÉÓ¨ ¶·¨±·¥¶²¥´Ò ± · ¸¶¨¸ ´¨Õ, Éμ ¶μÖ¢¨É¸Ö Ëμ·³  ¤²Ö
¸μ§¤ ´¨Ö ´μ¢μ° ¸É ÉÓ¨.

…¸²¨ ¢Ò Ê¤ ²¨É¥ ¸É ÉÓÕ, ±μÉμ· Ö ¡Ò²  ¸μ§¤ ´ /¤μ¡ ¢²¥´  ¸ ¶μ³μÐÓÕ
μ¶Í¨¨ ®�·¨´ÖÉÒ¥ ¸É ÉÓ¨¯ (Contributions) ¢ ²¥¢μ³ ³¥´Õ, ÔÉ  ¸É ÉÓÖ ¡Ê¤¥É
Ê¤ ²¥´  ¨§ · ¸¶¨¸ ´¨Ö, ´μ μ¸É ´¥É¸Ö ¢ ¸¶¨¸±¥ ¸É É¥° ¶μ¤ μ¶Í¨¥° ®�·¨´ÖÉÒ¥
¸É ÉÓ¨¯ (Contributions).

—Éμ¡Ò μÉ·¥¤ ±É¨·μ¢ ÉÓ ¸É ÉÓÕ, ®Ð¥²±´¨É¥¯ ¶μ § ¶¨¸¨ ¢ · ¸¶¨¸ ´¨¨, ¶μ-
Ö¢¨É¸Ö ®¢¸¶²Ò¢ ÕÐ¥¥¯ μ±´μ ·¥¤ ±É¨·μ¢ ´¨Ö. ‡ É¥³ ´ ¦³¨É¥ ®�¥¤ ±É¨·μ-
¢ ÉÓ¯ (Edit). �É±·μ¥É¸Ö ¸É· ´¨Í  ¸ ¶·¨´ÖÉÒ³¨ ¸É ÉÓÖ³¨ (contribution's page),
¸μ¤¥·¦ Ð Ö Ï¥¸ÉÓ ¢±² ¤μ±, £¤¥ ¢Ò ¸³μ¦¥É¥ μÉ·¥¤ ±É¨·μ¢ ÉÓ: μ¸´μ¢´Ò¥ μ¶-
Í¨¨, ³ É¥·¨ ², ¤μ¶μ²´¥´¨Ö ± ¸É ÉÓ¥, § Ð¨ÉÊ, ¨´¸É·Ê³¥´ÉÒ ¨ ¶·μ¸³μÉ· ¤μ±Ê-
³¥´Éμ¢. ‚Ò É ±¦¥ ³μ¦¥É¥ ¢Ò¡· ÉÓ ®�¥·¥³¥¸É¨ÉÓ¯ (Move) Å ÔÉμ ¶μ§¢μ²¨É
¶¥·¥³¥Ð ÉÓ ¸É ÉÓÕ ¢´ÊÉ·¨ ¸¥±Í¨¨ ¨²¨ ¶¥·¥´¥¸É¨ ´  ¤·Ê£μ° ¤¥´Ó.

“¶· ¢²¥´¨¥ ¸¥±Í¨Ö³¨ (Session Management). ‚Ò ³μ¦¥É¥ ¶μ²ÊÎ¨ÉÓ ¤μ-
¸ÉÊ¶ ± μ¡² ¸É¨ Ê¶· ¢²¥´¨Ö ¸¥±Í¨Ö³¨ ¸ ¶μ³μÐÓÕ ®¢¸¶²Ò¢ ÕÐ¥£μ¯ μ±´  ·¥-
¤ ±É¨·μ¢ ´¨Ö, ´ ¦ ¢ ±´μ¶±Ê ®�¥¤ ±É¨·μ¢ ÉÓ¯ > ®‘¢μ°¸É¢  ¸¥±Í¨¨¯ (Edit >
Session properties) (·¨¸. 6).

�μÖ¢¨¢Ï¨¥¸Ö μ¶Í¨¨ ´  ´μ¢μ° ¸É· ´¨Í¥ ¶μ§¢μ²ÖÉ ¢ ³ ¨§³¥´ÖÉÓ ¢¸¥, ÎÉμ
´ Ìμ¤¨É¸Ö ¢ ¤ ´´μ° ¸¥±Í¨¨. ‚ ³ ¡Ê¤ÊÉ ¶·¥¤¸É ¢²¥´Ò · §²¨Î´Ò¥ ¢±² ¤±¨ ¸
¶μ³μÐÓÕ ±μÉμ·ÒÌ ¢Ò ³μ¦¥É¥:

• ¨§³¥´¨ÉÓ μ¡Ð¨¥ ´ ¸É·μ°±¨;

�¨¸. 6. �¥¤ ±É¨·μ¢ ´¨¥ ¸¥±Í¨¨
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• Ê¶· ¢²ÖÉÓ ¸É ÉÓÖ³¨ ÔÉμ° ¸¥±Í¨¨;
• ¨§³¥´ÖÉÓ · ¸¶¨¸ ´¨¥ ¸¥±Í¨¨;
• ´ ¶¨¸ ÉÓ ´¥¸±μ²Ó±μ ±μ³³¥´É ·¨¥¢, ±μÉμ·Ò¥ ¸³μ£ÊÉ ¶·μÎ¨É ÉÓ ¤·Ê£¨¥

±μμ·¤¨´ Éμ·Ò ¸¥±Í¨¨;
• ¶·¨¸μ¥¤¨´¨ÉÓ Ë °²Ò;
• μ¶·¥¤¥²¨ÉÓ ¡¥§μ¶ ¸´μ¸ÉÓ ¨ ±μμ·¤¨´ Éμ·μ¢.
„²Ö ·¥¤ ±É¨·μ¢ ´¨Ö ¸¥±Í¨¨ ´ ¦³¨É¥ ´  ¥¥ § ¶¨¸Ó ¢ · ¸¶¨¸ ´¨¨, ¶μÖ¢¨É¸Ö

®¢¸¶²Ò¢ ÕÐ¥¥¯ μ±´μ ·¥¤ ±É¨·μ¢ ´¨Ö. ‚Ò ³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ ´μ¢Ò° ¡²μ± ±
¸¥±Í¨¨, ´ ¦ ¢ ®„μ¡ ¢¨ÉÓ¯ > ®‘¥±Í¨Ö¯, ¨ ¢Ò¡· ÉÓ ´Ê¦´ÊÕ ¢ ³ ¸¥±Í¨Õ (Add
new > Session > Add another block). ‚Ò ³μ¦¥É¥ Ê¤ ²¨ÉÓ ¸¥±Í¨Õ, ´μ ÊÎÉ¨É¥,
¥¸²¨ ¢Ò ÔÉμ ¸¤¥² ¥É¥, μ´  ´¨£¤¥ ´¥ ¸μÌ· ´¨É¸Ö. �¥·¥¤ Ê¤ ²¥´¨¥³ ¢ ¸ ¶μ¶·μ¸ÖÉ
¶μ¤É¢¥·¤¨ÉÓ ¢ Ï § ¶·μ¸.

‘ ¶μ³μÐÓÕ μ±´  ·¥¤ ±É¨·μ¢ ´¨Ö ¢Ò ³μ¦¥É¥ ¨§³¥´¨ÉÓ Í¢¥É § ¶¨¸¨ ¢ · ¸-
¶¨¸ ´¨¨ ¨²¨ ¨§³¥´¨ÉÓ ¶·μ¤μ²¦¨É¥²Ó´μ¸ÉÓ ¨ ³¥¸Éμ ¶·μ¢¥¤¥´¨Ö ¸¥±Í¨¨, ´ ¦ ¢
´  ®± · ´¤ Ï¯ ¸¶· ¢  μÉ ®�·μ¤μ²¦¨É¥²Ó´μ¸É¨¯, ®�Ê¤¨Éμ·¨¨¯ ¨ ®Œ¥¸É  ¶·μ-
¢¥¤¥´¨Ö¯ (Duration, Room and Location). �·¨ ´ ¦ É¨¨ ´  ®�¥¤ ±É¨·μ¢ ÉÓ¯
(Edit) ¢ μ±´¥ ·¥¤ ±É¨·μ¢ ´¨Ö Ê ¢ ¸ ¶μÖ¢ÖÉ¸Ö É·¨ ¢ ·¨ ´É :

1) ®� ¸¶¨¸ ´¨¥ ¡²μ± ¯ (Block timetable): ¢Ò ³μ¦¥É¥ ·¥¤ ±É¨·μ¢ ÉÓ · ¸-
¶¨¸ ´¨¥ ¤ ´´μ£μ ¡²μ± , É. ¥. ¤μ¡ ¢²ÖÉÓ ¸É ÉÓ¨ ¨ ¶¥·¥·Ò¢Ò ¢´ÊÉ·¨ É¥±ÊÐ¥°
¸¥±Í¨¨;

2) ®‘¢μ°¸É¢  ¡²μ± ¯ (Block properties): ¢Ò ³μ¦¥É¥ ·¥¤ ±É¨·μ¢ ÉÓ ¢¸¥
¤ ´´Ò¥, Ê± § ´´Ò¥ ¶·¨ ¸μ§¤ ´¨¨ ¸¥±Í¨¨;

3) ®‘¢μ°¸É¢  c¥±Í¨¨¯ (Session properties): ¢ ³ ¡Ê¤ÊÉ ¶·¥¤¸É ¢²¥´Ò ¸¥³Ó
¢±² ¤μ± Å ®ƒ² ¢´ Ö¯, ®�·¨´ÖÉÒ¥ ¸É ÉÓ¨¯, ®� ¸¶¨¸ ´¨¥ ¸¥±Í¨¨¯, ®Šμ³-
³¥´É ·¨¨¯, ®” °²Ò¯, ®‡ Ð¨É ¯ ¨ ®ˆ´¸É·Ê³¥´ÉÒ¯. ‚¸¥ ÔÉ¨ ¢±² ¤±¨ μ¶¨-
¸ ´Ò ´¨¦¥.

ƒ² ¢´ Ö (Main Tab). �  £² ¢´μ° ¢±² ¤±¥ ¢ ¸¥±Í¨ÖÌ ³μ¦´μ ¨§³¥´¨ÉÓ μ¡-
ÐÊÕ ¨´Ëμ·³ Í¨Õ ¸¥±Í¨¨ (·¨¸. 7) Å ±μ¤, ´ §¢ ´¨¥, μ¶¨¸ ´¨¥, ³¥¸Éμ ¶·μ¢¥¤¥-
´¨Ö, ¶·μ¤μ²¦¨É¥²Ó´μ¸ÉÓ ¨ Ëμ·³ É ¸¥±Í¨¨. ‚Ò É ±¦¥ ³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ/Ê¤ ²¨ÉÓ
μ·£ ´¨§ Éμ·μ¢. ‚ ÔÉμ° ¢±² ¤±¥ ¢¸¥ §´ Î¥´¨Ö ¶μ Ê³μ²Î ´¨Õ ¡Ê¤ÊÉ ¨¸¶μ²Ó-
§μ¢ ÉÓ¸Ö ± ± §´ Î¥´¨Ö ¶μ Ê³μ²Î ´¨Õ ¶·¨ ¸μ§¤ ´¨¨ ´μ¢μ£μ ¡²μ±  ¸¥±Í¨¨ ¨
¡· ÉÓ¸Ö ¨§ ¸μ§¤ ´´μ£μ ¢ ³¨ ¶¥·¢μ£μ ¡²μ±  ¸¥±Í¨¨.

�·¨´ÖÉÒ¥ ¸É ÉÓ¨ (Contributions Tab). ‘ ¶μ³μÐÓÕ ¢±² ¤±¨ ®�·¨´ÖÉÒ¥
¸É ÉÓ¨¯ (Contributions) ¢Ò ³μ¦¥É¥ ¶·μ¸³μÉ·¥ÉÓ ¢¸¥ ¸É ÉÓ¨, ±μÉμ·Ò¥ ´ Ìμ¤ÖÉ¸Ö
¢ ¢ Ï¥° ¸¥±Í¨¨. Š ± Éμ²Ó±μ ´μ¢ Ö ¸É ÉÓÖ ¡Ê¤¥É ¤μ¡ ¢²¥´ , μ´  ¸· §Ê ¦¥
μÉμ¡· §¨É¸Ö ¢ ÔÉμ° ¢±² ¤±¥. ‡¤¥¸Ó ¢Ò É ±¦¥ ³μ¦¥É¥ μÉμ¡· ÉÓ ¸É ÉÓ¨ ¤²Ö ¢ -
Ï¥° ¸¥±Í¨¨. …¸²¨ ¢Ò §´ ¥É¥ ID-¸É ÉÓ¨, ³μ¦¥É¥ ¨¸¶μ²Ó§μ¢ ÉÓ μ¶Í¨Õ ¡Ò¸É·μ£μ
¶μ¨¸± : ¢¢¥¸É¨ ID,   § É¥³ ´ ¦ ÉÓ ´  ¶μ¨¸±. …¸²¨ ¦¥ ¢Ò ´¥ §´ ¥É¥ ID, Éμ
³μ¦¥É¥ μ¸ÊÐ¥¸É¢²ÖÉÓ ¶μ¨¸± ¶μ  ¢Éμ·Ê ¨²¨ ¶μ ± ±μ³Ê-²¨¡μ ±·¨É¥·¨Õ Ë¨²Ó-
É· Í¨¨. ’ ±¦¥ ³μ¦´μ ¨³¶μ·É¨·μ¢ ÉÓ ¸¢μÕ ¸É ÉÓÕ, ¶μ²ÊÎ¨ÉÓ Ë °² PDF ¨²¨
¸¶¨¸μ±  ¢Éμ·μ¢ ¢Ò¡· ´´ÒÌ ¢ ³¨ ¸É É¥°. ‚Ò ³μ¦¥É¥ Ê¤ ²¨ÉÓ ¸É ÉÓ¨, μÉ³¥É¨¢
´Ê¦´Ò¥ ¨ ´ ¦ ¢ ®“¤ ²¨ÉÓ¯.
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�¨¸. 7. ‘¢μ°¸É¢  ¸¥±Í¨¨. ƒ² ¢´ Ö ¢±² ¤± 

� ¸¶¨¸ ´¨¥ ¸¥±Í¨¨ (Session timetable Tab). Š ¦¤ Ö ¸¥±Í¨Ö ¨³¥¥É ¢´ÊÉ·¥´-
´¥¥ · ¸¶¨¸ ´¨¥. ‚Ò ³μ¦¥É¥ ¤μ¡ ¢²ÖÉÓ ´μ¢Ò¥ ¡²μ±¨, ¸É ÉÓ¨ ¨ ¶¥·¥·Ò¢Ò ¢´ÊÉ·¨
ÔÉμ£μ · ¸¶¨¸ ´¨Ö.

Šμ³³¥´É ·¨¨ (Comment). ‡¤¥¸Ó ¡Ê¤ÊÉ μÉμ¡· ¦¥´Ò ¢¸¥ ±μ³³¥´É ·¨¨ ¸¥±-
Í¨¨. ’ ±¦¥ ¢Ò ³μ¦¥É¥ ·¥¤ ±É¨·μ¢ ÉÓ ¨Ì.

” °²Ò (Files Tab). ‚ ÔÉμ° ¢±² ¤±¥ ¢Ò ³μ¦¥É¥ ¶·μ¸³μÉ·¥ÉÓ ¢¥¸Ó ³ É¥·¨ ²,
¶·¨´ ¤²¥¦ Ð¨° ¢ Ï¥° ¸¥±Í¨¨. ‚Ò ³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ, ¶¥·¥³¥¸É¨ÉÓ, μÉ·¥¤ ±-
É¨·μ¢ ÉÓ ¨²¨ Ê¤ ²¨ÉÓ ²Õ¡μ° ³ É¥·¨ ².

‡ Ð¨É  (Protection Tab). ‘ ¶μ³μÐÓÕ ¢±² ¤±¨ ®‡ Ð¨É ¯ (Protection) ¢Ò
³μ¦¥É¥ Ê¸É ´μ¢¨ÉÓ ¶· ¢  ¤μ¸ÉÊ¶  ¤²Ö ¨§³¥´¥´¨Ö ¨´Ëμ·³ Í¨¨ ¢ ¸¥±Í¨¨ É -
±¨³ ¦¥ μ¡· §μ³, ± ± ¤²Ö ±μ´Ë¥·¥´Í¨¨. …¤¨´¸É¢¥´´μ¥ · §²¨Î¨¥ ¸μ¸Éμ¨É ¢
±μμ·¤¨´ Í¨μ´´μ³ ±μ´É·μ²¥, £¤¥ ¢Ò ³μ¦¥É¥ ´ §´ Î¨ÉÓ ±μμ·¤¨´ Éμ· , ±μÉμ-
·Ò° ¸³μ¦¥É ¤μ¡ ¢²ÖÉÓ ¨ Ê¤ ²ÖÉÓ ¸É ÉÓ¨ ¨ ¶¥·¥·Ò¢Ò ¢ · ¸¶¨¸ ´¨¨ ±μ´±·¥É´μ°
¸¥±Í¨¨.

ˆ´¸É·Ê³¥´ÉÒ (Tools Tab). ‘ ¶μ³μÐÓÕ ¢±² ¤±¨ ®ˆ´¸É·Ê³¥´ÉÒ¯ (Tools)
¢Ò ³μ¦¥É¥ Ê¤ ²¨ÉÓ ¨²¨ § ±·ÒÉÓ ¸¥±Í¨Õ.

„μ¡ ¢²¥´¨¥ ¸É ÉÓ¨ ¢ ¸¥±Í¨Õ (Adding Contributions to Sessions). ‚´Ê-
É·¨ ¸¥±Í¨¨ ³μ¦´μ ¤μ¡ ¢²ÖÉÓ ´μ¢Ò¥ ¸É ÉÓ¨ ¨²¨ ¸É ÉÓ¨, ¶μ±  ´¥ ¢´¥¸¥´´Ò¥ ¢
· ¸¶¨¸ ´¨¥ (±μÉμ·Ò¥ Ê¦¥ ¸μ§¤ ´Ò ¨ ¡Ê¤ÊÉ ¶μ³¥Ð¥´Ò ¢ · ¸¶¨¸ ´¨¥ ¶μ§¦¥).
„ ²¥¥ · ¸¸³μÉ·¥´μ, ± ± ¤μ¡ ¢²ÖÉÓ/¨³¶μ·É¨·μ¢ ÉÓ Ê¦¥ ¸μ§¤ ´´Ò¥ ¸É ÉÓ¨.

—Éμ¡Ò ¤μ¡ ¢¨ÉÓ ¸É ÉÓÕ ¢ ¸¥±Í¨Õ, ´¥μ¡Ìμ¤¨³μ ¸´ Î ²  ¨³¶μ·É¨·μ¢ ÉÓ ¥¥
¨§ μ¸´μ¢´μ° ±μ´Ë¥·¥´Í¨¨. —Éμ¡Ò ¸¤¥² ÉÓ ÔÉμ, ¨¸¶μ²Ó§Ê°É¥ ¢±² ¤±Ê ®�·¨´Ö-
ÉÒ¥ ¸É ÉÓ¨¯ (Contribution) ¢´ÊÉ·¨ ¸¥±Í¨¨.

� ¦³¨É¥ ´  ¨³¶μ·É ¸É ÉÓ¨ (import contribution), ¶μÖ¢¨É¸Ö μ±´μ, £¤¥ ¢Ò
¸³μ¦¥É¥ ¢Ò¡· ÉÓ ¸É ÉÓÕ, ±μÉμ·ÊÕ ÌμÉ¨É¥ ¢±²ÕÎ¨ÉÓ ¢ ¢ ÏÊ ¸¥±Í¨Õ. ‚Ò¡· ´-
´Ò¥ ¸É ÉÓ¨ ¶μÖ¢ÖÉ¸Ö ¢μ ¢±² ¤±¥ ®�·¨´ÖÉÒ¥ ¸É ÉÓ¨¯ (Contribution).
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‚Ò¡μ·  Ê¤¨Éμ·¨¨ (Room Booking). …¸²¨ ¥¸ÉÓ  Ê¤¨Éμ·¨¨, ¨¸¶μ²Ó§Ê¥³Ò¥ ¢μ
¢·¥³Ö ±μ´Ë¥·¥´Í¨¨, μ´¨ ¡Ê¤ÊÉ ¶μ± § ´Ò ¢ ¢¥·Ì´¥° Î ¸É¨ ¸¶¨¸±  ¢μ ¢·¥³Ö
¸μ§¤ ´¨Ö/·¥¤ ±É¨·μ¢ ´¨Ö ¸¥±Í¨°, ¶¥·¥·Ò¢μ¢ ¨ ¸É É¥°. …¸²¨  Ê¤¨Éμ·¨Ö μÉμ-
¡· ¦¥´  §¥²¥´Ò³ Í¢¥Éμ³, ÔÉμ μ§´ Î ¥É, ÎÉμ μ´  ´¥ ¨¸¶μ²Ó§Ê¥É¸Ö ¢ ³¥·μ¶·¨-
ÖÉ¨ÖÌ É¥±ÊÐ¥° ±μ´Ë¥·¥´Í¨¨. ‚ ¶·μÉ¨¢´μ³ ¸²ÊÎ ¥  Ê¤¨Éμ·¨Ö ¡Ê¤¥É ¢Ò¤¥²¥´ 
±· ¸´Ò³ Í¢¥Éμ³, ¨ ¶μ± § ´  ¨´Ëμ·³ Í¨Ö: ´  ± ±μ¥ ¢·¥³Ö ¤ ´´ Ö  Ê¤¨Éμ·¨Ö
§ ¡·μ´¨·μ¢ ´  (·¨¸. 8).

�¨¸. 8. ‚Ò¡μ·  Ê¤¨Éμ·¨¨

ˆ§³¥´¥´¨¥ · ¸¶¨¸ ´¨Ö (Rescheduling). „ ´´ Ö μ¶Í¨Ö ´ Ìμ¤¨É¸Ö ¢ ¶· ¢μ³
¢¥·Ì´¥³ Ê£²Ê · ¸¶¨¸ ´¨Ö, ¸¶· ¢  μÉ μ¶Í¨¨ ®„μ¡ ¢¨ÉÓ¯ (Add new).

˜ £ 1. ‚Ò¡μ· ¢¨¤  ¨§³¥´¥´¨Ö.
ˆ§³¥´¥´¨¥ ¶·μ¤μ²¦¨É¥²Ó´μ¸É¨ ¢¸¥Ì § ¶¨¸¥° ¨§³¥´¨É ¶·μ¤μ²¦¨É¥²Ó´μ¸ÉÓ

¢¸¥Ì § ¶¨¸¥° ¢Ò¡· ´´μ£μ ¢ ³¨ ¤´Ö, Ê¡¨· Ö · §·Ò¢Ò ³¥¦¤Ê § ¶¨¸Ö³¨ (·¨¸. 9).
� Î ²Ó´μ¥ ¢·¥³Ö μ¸É ´¥É¸Ö ¡¥§ ¨§³¥´¥´¨°.

ˆ§³¥´¥´¨¥ ¢·¥³¥´¨ ¢¸¥Ì § ¶¨¸¥° ¶¥·¥³¥¸É¨É § ¶¨¸¨ ¢ ¢Ò¡· ´´Ò° ¢ ³¨
¤¥´Ó ¸ ¨§³¥´¥´¨¥³ ¢·¥³¥´¨ ´ Î ²  (·¨¸. 10). �¥·¢ Ö § ¶¨¸Ó ¡Ê¤¥É ¸μ¶μ-
¸É ¢²¥´  ´ Î ²Ê ³¥·μ¶·¨ÖÉ¨Ö,   μ¸É ²Ó´Ò¥ Å ¶μ¸²¥¤μ¢ É¥²Ó´μ · §³¥Ð¥´Ò
§  ´¥°. „²¨É¥²Ó´μ¸ÉÓ ± ¦¤μ° § ¶¨¸¨ ´¥ ¨§³¥´¨É¸Ö.
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�¨¸. 9. ˆ§³¥´¥´¨¥ ¶·μ¤μ²¦¨É¥²Ó´μ¸É¨ § ¶¨¸¥° ¢ · ¸¶¨¸ ´¨¨

�¨¸. 10. ˆ§³¥´¥´¨¥ ¢·¥³¥´¨ ¢¸¥Ì § ¶¨¸¥° ¢ · ¸¶¨¸ ´¨¨

˜ £ 2. ‚Ò¡μ· ¢·¥³¥´¨ · §·Ò¢μ¢ ³¥¦¤Ê § ¶¨¸Ö³¨. ‚ ³ ´Ê¦´μ ¢¢¥¸É¨
¢·¥³Ö ¢ ³¨´ÊÉ Ì.

˜ £ 3. ‘μ£² ¸μ¢ ÉÓ · ¸¶¨¸ ´¨¥ ¢ ¸μμÉ¢¥É¸É¢¨¨ ¸ ¤μ±² ¤ ³¨.
3.3. “¶· ¢²¥´¨¥ ³ É¥·¨ ²μ³ (Material Management). ‡¤¥¸Ó ¢Ò ³μ¦¥É¥

§ £·Ê¦ ÉÓ ¨ Ê¶· ¢²ÖÉÓ ³ É¥·¨ ²μ³, ¶·¨²μ¦¥´´Ò³ ± ±μ´Ë¥·¥´Í¨Ö³. Œ É¥·¨ ²
³μ¦¥É ¡ÒÉÓ ¶·¥¤¸É ¢²¥´ ¢ ¤μ±Ê³¥´É Ì, ¶² ± É Ì, ¸² °¤ Ì ¨ É. ¤. Œμ¦´μ ±μ´-
É·μ²¨·μ¢ ÉÓ ¤μ¸ÉÊ¶ ¨ § Ð¨ÉÊ ³ É¥·¨ ² , ¢Ò¡¨· Ö ³¥¦¤Ê μÉ±·ÒÉÒ³, § ±·ÒÉÒ³
¨²¨ ´ ¸²¥¤Ê¥³Ò³ ¤μ¸ÉÊ¶μ³.

3.4. “¶· ¢²¥´¨¥ ¶·μ£· ³³μ°: É¥³ É¨Î¥¸±¨¥ · §¤¥²Ò (Programme Mana-
gement: Tracks). ’¥³ É¨Î¥¸±¨¥ · §¤¥²Ò Å ÔÉμ μ¡² ¸É¨, ¢ ±μÉμ·ÒÌ ¢Ò
³μ¦¥É¥ μ·£ ´¨§μ¢Ò¢ ÉÓ ¢ ÏÊ ±μ´Ë¥·¥´Í¨Õ. ’¥³ É¨Î¥¸±¨¥ · §¤¥²Ò ³μ£ÊÉ
¸μ¤¥·¦ ÉÓ  ¡¸É· ±ÉÒ ¨ ¸É ÉÓ¨. ‘ ¶μ³μÐÓÕ μ¶Í¨¨ ®�·μ£· ³³ ¯ (Programme)
¢ ²¥¢μ³ ³¥´Õ ¢Ò ³μ¦¥É¥ ¤μ¡ ¢²ÖÉÓ/Ê¤ ²ÖÉÓ É¥³ É¨Î¥¸±¨¥ · §¤¥²Ò ¨ ¨§³¥´ÖÉÓ
¤μ¸ÉÊ¶ ± ´¨³.

‚´ÊÉ·¨ É¥³ É¨Î¥¸±μ£μ · §¤¥²  ¢ ³ ¤μ¸ÉÊ¶´Ò ¸²¥¤ÊÕÐ¨¥ μ¶Í¨¨.
• ®�¡Ð¨¥ ´ ¸É·μ°±¨¯ (General settings/main).
„²Ö Éμ£μ, ÎÉμ¡Ò Ê¸É ´μ¢¨ÉÓ/¨§³¥´¨ÉÓ ±μ¤, ¢Ò ³μ¦¥É¥ ¨¸¶μ²Ó§μ¢ ÉÓ ±μ¤

É¥³ É¨Î¥¸±μ£μ · §¤¥² ,   ´¥ ¥£μ ¤²¨´´μ¥ ´ §¢ ´¨¥. Šμ¤Ò ¡Ê¤ÊÉ ¤ ²¥¥ ¨¸¶μ²Ó-
§μ¢ ´Ò ¢ ¸¶¨¸± Ì ¸μ ¸É ÉÓÖ³¨ ¨  ¡¸É· ±É ³¨.
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ˆ§³¥´¨ÉÓ ´ §¢ ´¨¥ ¨ μ¶¨¸ ´¨¥ É¥³ É¨Î¥¸±μ£μ · §¤¥² .
• ®Šμμ·¤¨´ Í¨μ´´Ò° ±μ´É·μ²Ó¯ (Coordination Control): §¤¥¸Ó ³μ¦´μ ´ -

§´ Î¨ÉÓ ³¥´¥¤¦¥·μ¢ É¥³ É¨Î¥¸±¨Ì · §¤¥²μ¢, ±μÉμ·Ò¥ ¡Ê¤ÊÉ ·¥Ï ÉÓ, ± ±ÊÕ
¨´Ëμ·³ Í¨Õ ¶·¨´¨³ ÉÓ ¢ ¨Ì · §¤¥². Œ¥´¥¤¦¥· · §¤¥²  ´¥ ¨³¥¥É ¶· ¢ ´  ¨§-
³¥´¥´¨¥ ¢¸¥° ¨´Ëμ·³ Í¨¨ μ ±μ´Ë¥·¥´Í¨¨, ¥³Ê · §·¥Ï ¥É¸Ö Éμ²Ó±μ ¨§³¥´ÖÉÓ
¨´Ëμ·³ Í¨Õ ¥£μ É¥³ É¨Î¥¸±μ£μ · §¤¥² .

• ®�¡¸É· ±ÉÒ¯ (Abstracts): §¤¥¸Ó ¶μ± § ´Ò ¢¸¥  ¡¸É· ±ÉÒ, μÉ´μ¸ÖÐ¨¥¸Ö
± · §¤¥²Ê. Œ¥´¥¤¦¥· É¥³ É¨Î¥¸±μ£μ · §¤¥²  ³μ¦¥É ¶·¨´ÖÉÓ  ¡¸É· ±É ¨²¨
μÉ±²μ´¨ÉÓ.

• ®�·¨´ÖÉÒ¥ ¸É ÉÓ¨¯ (Contributions): §¤¥¸Ó ¶μ± § ´Ò ¢¸¥ ¸É ÉÓ¨, ¶·¨±·¥¶-
²¥´´Ò¥ ± É¥³ É¨Î¥¸±μ³Ê · §¤¥²Ê.

3.5. “¶· ¢²¥´¨¥ ·¥£¨¸É· Í¨¥° (Registration Management). ‚Ò, ¢μ§³μ¦-
´μ, § ÌμÉ¨É¥, ÎÉμ¡Ò ¶μ²Ó§μ¢ É¥²¨, ¶μ¸¥Ð ÕÐ¨¥ ¢ ÏÊ ±μ´Ë¥·¥´Í¨Õ, ¶·μÌμ-
¤¨²¨ ·¥£¨¸É· Í¨Õ.

“¶· ¢²¥´¨¥ ·¥£¨¸É· Í¨¥° ¶·μÌμ¤¨É ¢ ¤¢  ÔÉ ¶ .
1. Œ¥´¥¤¦¥· ±μ´Ë¥·¥´Í¨¨ ¤ ¥É ¢μ§³μ¦´μ¸ÉÓ § ·¥£¨¸É·¨·μ¢ ÉÓ¸Ö. „²Ö

ÔÉμ£μ ´Ê¦´μ ¶¥·¥°É¨ ´  ¢±² ¤±Ê ®�¥£¨¸É· Í¨Ö¯ (Registration) ¢ ²¥¢μ³ ³¥´Õ ¨
®±²¨±´ÊÉÓ¯ ´  ±´μ¶±Ê ®� §·¥Ï¨ÉÓ¯ (Enable) (¢μ ¢±² ¤±¥ ®� ¸É·μ°± ¯ (Setup
tab)). Œ¥´¥¤¦¥· ³μ¦¥É μ£· ´¨Î¨ÉÓ ±μ²¨Î¥¸É¢μ ·¥£¨¸É·¨·Ê¥³ÒÌ ¶μ²Ó§μ¢ É¥-
²¥° ¨ Ê¸É ´μ¢¨ÉÓ μ¶μ¢¥Ð¥´¨¥ ÊÎ ¸É´¨±μ¢ ¶μ Ô²¥±É·μ´´μ° ¶μÎÉ¥.

2. �μ²Ó§μ¢ É¥²¨, ±μÉμ·Ò¥ ÌμÉÖÉ ¶·μ°É¨ ·¥£¨¸É· Í¨Õ, ¤μ²¦´Ò ¶μ¤ ÉÓ
§ Ö¢±Ê ´  ÊÎ ¸É¨¥. „²Ö ÔÉμ£μ ¨³ ´Ê¦´μ § ¶μ²´¨ÉÓ Ëμ·³Ê ´  ¸É· ´¨Í¥ ³¥·μ-
¶·¨ÖÉ¨Ö.

�¥£¨¸É· Í¨μ´´ Ö Ëμ·³  ´ ¸É· ¨¢ ¥É¸Ö ³¥´¥¤¦¥·μ³ ±μ´Ë¥·¥´Í¨°. Œ¥´¥¤-
¦¥· ³μ¦¥É ¢Ò¡· ÉÓ μ¶Í¨¨, ¤μ¸ÉÊ¶´Ò¥ ¤²Ö ÊÎ ¸É´¨±μ¢, É ±¨¥ ± ± μ¡Ð¥¸É¢¥´-
´Ò¥ ³¥·μ¶·¨ÖÉ¨Ö, ¶·μ¦¨¢ ´¨¥ ¨ É. ¤. �¥±μÉμ·Ò¥ ³¥·μ¶·¨ÖÉ¨Ö ³μ£ÊÉ ¡ÒÉÓ
μ¶² Î¨¢ ¥³Ò³¨ (μ¡¥¤Ò, Ô±¸±Ê·¸¨¨ ¨ É. ¤.) �μ²Ó§μ¢ É¥²Ö³ ¡Ê¤¥É ¶·¥¤²μ¦¥´μ
¶·μ¢¥¸É¨ μ¶² ÉÊ ¸ ¶μ³μÐÓÕ Ô²¥±É·μ´´ÒÌ ¶² É¥¦¥°. 	²¥±É·μ´´Ò¥ ¶² É¥¦¨
³μ¦´μ Ê¸É ´μ¢¨ÉÓ ¢ μ¶Í¨¨ ®�¥£¨¸É· Í¨Ö¯ (Registration) ¢ ²¥¢μ³ ³¥´Õ, ¢μ
¢±² ¤±¥ ®	²¥±É·μ´´Ò¥ ¶² É¥¦¨¯ (E-payment).

1. Œ¥´¥¤¦¥· ±μ´Ë¥·¥´Í¨¨ ¨³¥¥É ¤μ¸ÉÊ¶ ± ±μ´¥Î´μ³Ê ¸¶¨¸±Ê ÊÎ ¸É´¨±μ¢,
±μÉμ·Ò³ μ´ ³μ¦¥É Ê¶· ¢²ÖÉÓ.

2. Š ± Éμ²Ó±μ ¸¶¨¸μ± ÊÎ ¸É´¨±μ¢ ¡Ê¤¥É Ê¸É ´μ¢²¥´, Indico  ¢Éμ³ É¨Î¥¸±¨
¸£¥´¥·¨·Ê¥É ¡Ô¤¦¨ ¤²Ö ± ¦¤μ£μ ¨§ ÊÎ ¸É´¨±μ¢. Œ¥´¥¤¦¥· ±μ´Ë¥·¥´Í¨¨ ¸³μ-
¦¥É ¨§³¥´ÖÉÓ ¡Ô¤¦¨ ¢μ ¢±² ¤±¥ ®‡ ·¥£¨¸É·¨·μ¢ ´´Ò¥ ¶μ²Ó§μ¢ É¥²¨¯ (Regis-
trants), ¢Ò¡¨· Ö ÊÎ ¸É´¨±μ¢ ¨ § É¥³ ´ ¦¨³ Ö ´  ¶¥Î ÉÓ ¡Ô¤¦¥° (Print badges).
’ ±¦¥ ³¥´¥¤¦¥· ³μ¦¥É ¸μ¢¥·Ï ÉÓ: μÉ¶· ¢±Ê Ô²¥±É·μ´´ÒÌ ¸μμ¡Ð¥´¨°, Ô±¸-
¶μ·É¨·μ¢ ´¨¥ ¢ Excel, PDF ¨ É. ¤.

�¥£¨¸É· Í¨μ´´ Ö Ëμ·³  (Registration Form). ‚Ò ³μ¦¥É¥ Ê¸É ´μ¢¨ÉÓ
³μ¤Ê²Ó ·¥£¨¸É· Í¨¨ ¸ ¶μ³μÐÓÕ μ¶Í¨¨ ®�¥£¨¸É· Í¨Ö¯ (Registration) ¢ ²¥-
¢μ³ ³¥´Õ.
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‚μ ¢±² ¤±¥ ®� ¸É·μ°± ¯ (Setup) ¢Ò ³μ¦¥É¥ ¶μ¤±²ÕÎ¨ÉÓ ¨²¨ μÉ±²ÕÎ¨ÉÓ
¢μ§³μ¦´μ¸ÉÓ ·¥£¨¸É· Í¨¨, ¨§³¥´ÖÉÓ ¤ ÉÒ ´ Î ² /±μ´Í  ·¥£¨¸É· Í¨¨ ¨ ³ ±-
¸¨³ ²Ó´μ¥ ±μ²¨Î¥¸É¢μ ¶μ²Ó§μ¢ É¥²¥°, ¶·μÌμ¤ÖÐ¨Ì ·¥£¨¸É· Í¨Õ, · §³¥¸É¨ÉÓ
´¥¸±μ²Ó±μ μ¡ÑÖ¢²¥´¨° ¨ Ê¸É ´μ¢¨ÉÓ · ¸¸Ò²±Ê ¸μμ¡Ð¥´¨° ¶μ Ô²¥±É·μ´´μ° ¶μ-
ÎÉ¥ ¤²Ö ¶μ²Ó§μ¢ É¥²¥°, ¶·μÏ¥¤Ï¨Ì ·¥£¨¸É· Í¨Õ.

�¥£¨¸É· Í¨μ´´ Ö Ëμ·³  ¸μ¤¥·¦¨É ³´μ¦¥¸É¢μ ¶μ²¥° ¨ · §¤¥²μ¢. ‚Ò ³μ-
¦¥É¥ ¢Ò¡· ÉÓ, ± ±¨¥ ¶μ²Ö ¨ · §¤¥²Ò ¢Ò ÌμÉ¨É¥ ¨¸¶μ²Ó§μ¢ ÉÓ. —Éμ¡Ò ¶·¨¸μ¥-

¤¨´¨ÉÓ ¨²¨ μÉ±²ÕÎ¨ÉÓ ¶μ²Ö ¨ · §¤¥²Ò, ´ ¦³¨É¥ ´  ± ·É¨´±Ê ; ¥¸²¨ μ´ 
±· ¸´ Ö, Éμ μ¶Í¨Ö μÉ±²ÕÎ¥´ , ¥¸²¨ §¥²¥´ Ö Å ¶μ¤±²ÕÎ¥´ .

� ¸É·μ°±  (Setup tab). ‡¤¥¸Ó ¢Ò ³μ¦¥É¥ ´ ¸É· ¨¢ ÉÓ ¢¸¥ ´¥μ¡Ìμ¤¨³Ò¥
ËÊ´±Í¨¨ ·¥£¨¸É· Í¨μ´´μ° Ëμ·³Ò. � ¦³¨É¥ ®ˆ§³¥´¨ÉÓ¯ (Modify) ¢ ¶· ¢μ°
Î ¸É¨ ¢±² ¤±¨.

• ®’¥±ÊÐ¥¥ ¸μ¸ÉμÖ´¨¥¯ (Current status): §¤¥¸Ó ¢Ò ³μ¦¥É¥ ¶μ¤±²ÕÎ¨ÉÓ/μÉ±²Õ-
Î¨ÉÓ ·¥£¨¸É· Í¨Õ.

• ®„ ÉÒ ´ Î ²  ¨ μ±μ´Î ´¨Ö ·¥£¨¸É· Í¨¨¯ (Registration start/end date):
¢Ò¡¥·¥É¥ ¤ ÉÒ ´ Î ²  ¨ μ±μ´Î ´¨Ö ·¥£¨¸É· Í¨¨.

• ®Š· °´ÖÖ ¤ É  ¨§³¥´¥´¨Ö¯ (Modiˇcation end date): ¥¸²¨ ¢Ò ÌμÉ¨É¥ · §-
·¥Ï¨ÉÓ ÊÎ ¸É´¨± ³ ·¥¤ ±É¨·μ¢ ÉÓ ¨Ì ·¥£¨¸É· Í¨μ´´ÊÕ ¨´Ëμ·³ Í¨Õ ¶μ¸²¥
μ±μ´Î ´¨Ö ·¥£¨¸É· Í¨¨, ¢Ò ¤μ²¦´Ò Ê¸É ´μ¢¨ÉÓ ±· °´ÕÕ ¤ ÉÊ ¨§³¥´¥´¨Ö.

• ®� §¢ ´¨¥¯ (Title): ¢Ò ³μ¦¥É¥ ¶μ³¥´ÖÉÓ ´ §¢ ´¨¥ ·¥£¨¸É· Í¨μ´´μ°
Ëμ·³Ò.

• ®Šμ´É ±É´ Ö ¨´Ëμ·³ Í¨Ö¯ (Contact info): ¢´¥¸¨É¥ ¸Õ¤  ²Õ¡ÊÕ ¨´Ëμ·-
³ Í¨Õ, ±μÉμ· Ö ¡Ê¤¥É μÉμ¡· ¦¥´  ¶μ¤ ·¥£¨¸É· Í¨¥° (Registration) ´  ¸É· ´¨Í¥
³¥·μ¶·¨ÖÉ¨Ö.

• ®�¡ÑÖ¢²¥´¨¥¯ (Announcement): ¢Ò ³μ¦¥É¥ ¸μ§¤ ¢ ÉÓ μ¡ÑÖ¢²¥´¨Ö, ±μÉμ-
·Ò¥ ¡Ê¤ÊÉ μÉμ¡· ¦ ÉÓ¸Ö ¢ ·¥£¨¸É· Í¨μ´´μ° Ëμ·³¥.

• ®Œ ±¸¨³ ²Ó´μ¥ ±μ²¨Î¥¸É¢μ § ·¥£¨¸É·¨·μ¢ ´´ÒÌ ÊÎ ¸É´¨±μ¢¯ (Max no.
of registrants): ¢Ò ³μ¦¥É¥ μ£· ´¨Î¨¢ ÉÓ ±μ²¨Î¥¸É¢μ ¶μ²Ó§μ¢ É¥²¥°, ¶·μÌμ¤Ö-
Ð¨Ì ·¥£¨¸É· Í¨Õ.

• ®�¤·¥¸ Ô²¥±É·μ´´μ° ¶μÎÉÒ μÉ¶· ¢¨É¥²Ö Ê¢¥¤μ³²¥´¨°¯ (Email notiˇca-
tion sender address) Å  ¤·¥¸ μÉ¶· ¢¨É¥²Ö, ±μÉμ·Ò° ¡Ê¤¥É μÉμ¡· ¦ ÉÓ¸Ö ¢ ¸μ-
μ¡Ð¥´¨¨ ¸ Ê¢¥¤μ³²¥´¨¥³.

• ®“¢¥¤μ³²¥´¨¥ ¶μ Ô²¥±É·μ´´μ° ¶μÎÉ¥¯ (Email notiˇcation): ¥¸²¨ ¢Ò Ìμ-
É¨É¥, ÎÉμ¡Ò ¶μ¸²¥ ·¥£¨¸É· Í¨¨ ÊÎ ¸É´¨± ³ ¶·¨Ìμ¤¨²μ μ¶μ¢¥Ð¥´¨¥, ¢¢¥¤¨É¥
 ¤·¥¸  ²Õ¤¥°, ±μÉμ·Ò³ ¢Ò ÌμÉ¨É¥ μÉ¶· ¢¨ÉÓ Ê¢¥¤μ³²¥´¨Ö.

• ®�É¶· ¢±  ¸μμ¡Ð¥´¨° § ·¥£¨¸É·¨·μ¢ ´´Ò³ ÊÎ ¸É´¨± ³¯ (Email regis-
trant): ¢Ò¡¥·¨É¥, ±μ£¤  μÉ¶· ¢²ÖÉÓ ¸μμ¡Ð¥´¨¥ ¶μ Ô²¥±É·μ´´μ° ¶μÎÉ¥. � ¶·¨-
³¥·, ¶μ¸²¥ ·¥£¨¸É· Í¨¨, ¶μ¸²¥ Ê¸¶¥Ï´μ° μ¶² ÉÒ ¨ É. ¤.

• ®�¡Ö§ É¥²Ó´ Ö ÊÎ¥É´ Ö § ¶¨¸Ó¯ (Must have account): ¢Ò ³μ¦¥É¥ μ¶·¥¤¥-
²¨ÉÓ, ¡Ê¤¥É ²¨ ·¥£¨¸É· Í¨Ö ÊÎ ¸É´¨±μ¢ ±μ´Ë¥·¥´Í¨¨ Éμ²Ó±μ ¤²Ö ¶μ²Ó§μ¢ É¥-
²¥°, ¨³¥ÕÐ¨Ì ÊÎ¥É´ÊÕ § ¶¨¸Ó ¨²¨ ´¥É.
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‡ É¥³ ¢Ò ³μ¦¥É¥ ¢Ò¡· ÉÓ, ± ±¨¥ ²¨Î´Ò¥ ¤ ´´Ò¥ § ¶· Ï¨¢ ÉÓ ¢ Ëμ·³¥
(§¢ ´¨¥, ¤μ²¦´μ¸ÉÓ, ÊÎ·¥¦¤¥´¨¥ ¨ É. ¤.). —Éμ¡Ò ¢±²ÕÎ¨ÉÓ ¨²¨ μÉ±²ÕÎ¨ÉÓ ¶μ²¥,

´ ¦³¨É¥ ´  ± ·É¨´±Ê ; ¥¸²¨ ± ·É¨´±  ±· ¸´ Ö, ¤ ´´μ¥ ¶μ²¥ μÉ±²ÕÎ¥´μ,
¥¸²¨ §¥²¥´ Ö Å ¢±²ÕÎ¥´μ.

‚Ò ³μ¦¥É¥ ¢Ò¡· ÉÓ, ± ±¨¥ ¨³¥´´μ · §¤¥²Ò ¡Ê¤¥É ¸μ¤¥·¦ ÉÓ ¢ Ï  Ëμ·³ :
¶·¨Î¨´  ÊÎ ¸É¨Ö, μ¡Ð¥¸É¢¥´´Ò¥ ³¥·μ¶·¨ÖÉ¨Ö ¨ É. ¤. ’ ±¦¥ ¢Ò ³μ¦¥É¥ Ê¡¨-
· ÉÓ/¤μ¡ ¢²ÖÉÓ · §¤¥²Ò, ¨¸¶μ²Ó§ÊÖ ±´μ¶±¨ Ê¤ ²¥´¨Ö ¨ ¤μ¡ ¢²¥´¨Ö · §¤¥² .

• ®�·¨Î¨´  ÊÎ ¸É¨Ö¯ (Reason for Participation): ¤ ´´ Ö Ëμ·³  ¶μ§¢μ²Ö¥É
¢ ³ § ¤ ÉÓ ¢μ¶·μ¸ ¶μ²Ó§μ¢ É¥²Õ, ¶·μÌμ¤ÖÐ¥³Ê ·¥£¨¸É· Í¨Õ, ¶μÎ¥³Ê μ´/μ´ 
ÌμÉÖÉ ¶·¨´ÖÉÓ ÊÎ ¸É¨¥ ¢ ±μ´Ë¥·¥´Í¨¨. �  ÔÉμ° ¸É· ´¨Í¥ ¢Ò ¸³μ¦¥É¥ ¨§³¥´¨ÉÓ
¢μ¶·μ¸ ¨ ´ §¢ ´¨¥ Ëμ·³Ò.

• ®‘¥±Í¨¨¯ (Sessions): ¤ ´´ Ö Ëμ·³  ¶μ§¢μ²Ö¥É ¤μ¡ ¢²ÖÉÓ ¸¥±Í¨¨ ± ¢ -
Ï¥° ±μ´Ë¥·¥´Í¨¨, ¢ ±μÉμ·ÒÌ ¶μ²Ó§μ¢ É¥²¨ ³μ£ÊÉ § ·¥£¨¸É·¨·μ¢ ÉÓ¸Ö. ‚Ò
É ±¦¥ ³μ¦¥É¥ ¨§³¥´¨ÉÓ ´ §¢ ´¨¥, μ¶¨¸ ´¨¥ ¨ É¨¶ Ëμ·³Ò ®C¥±Í¨¨¯ (Ses-
sions).

• ®�·μ¦¨¢ ´¨¥¯ (Accommodation): ¤ ´´ Ö Ëμ·³  ¶μ§¢μ²Ö¥É ¤μ¡ ¢²ÖÉÓ
¨²¨ Ê¤ ²ÖÉÓ ¤μ¸ÉÊ¶´Ò¥ ¢¨¤Ò ¶·μ¦¨¢ ´¨Ö ¤²Ö § ·¥£¨¸É·¨·μ¢ ´´ÒÌ ÊÎ ¸É´¨±μ¢.
‚Ò ³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ ³ ±¸¨³ ²Ó´μ¥ ±μ²¨Î¥¸É¢μ ³¥¸É, Í¥´Ò ¨ É. ¤.

• ®�¡Ð¥¸É¢¥´´Ò¥ ³¥·μ¶·¨ÖÉ¨Ö¯ (Social Events): ¤ ´´ Ö Ëμ·³  ¶μ§¢μ²Ö¥É
¤μ¡ ¢²ÖÉÓ/Ê¤ ²ÖÉÓ ²Õ¡Ò¥ ¸μ¡ÒÉ¨Ö, ±μÉμ·Ò¥ ³μ£ÊÉ ¢Ò¡· ÉÓ ÊÎ ¸É´¨±¨. �·¨
¤μ¡ ¢²¥´¨¨ ³¥·μ¶·¨ÖÉ¨Ö ´¥μ¡Ìμ¤¨³μ ¢¢¥¸É¨ ¥£μ ´ §¢ ´¨¥.

• ®„μ¶μ²´¨É¥²Ó´ Ö ¨´Ëμ·³ Í¨Ö¯ (Further Information) ¶μ§¢μ²Ö¥É ¢ ³ ¤μ-
¡ ¢¨ÉÓ ²Õ¡ÊÕ ¤μ¶μ²´¨É¥²Ó´ÊÕ ¨´Ëμ·³ Í¨Õ ¤²Ö ·¥£¨¸É· Í¨¨.

‘ ¶μ³μÐÓÕ ±´μ¶±¨ ®�μ¢Ò° · §¤¥²¯ (New sect.) ¢Ò ³μ¦¥É¥ ¸μ§¤ ÉÓ ´ -
¸É· ¨¢ ¥³Ò¥ · §¤¥²Ò ¤²Ö Ëμ·³Ò. ‚´ÊÉ·¨ · §¤¥²  ³μ¦´μ ¸μ§¤ ¢ ÉÓ ²Õ¡μ¥
±μ²¨Î¥¸É¢μ ¶μ²¥° · §²¨Î´ÒÌ É¨¶μ¢ (text, textarea, checkbox). Š·μ³¥ Éμ£μ, ÔÉ¨
¶μ²Ö ³μ£ÊÉ ¨³¥ÉÓ μ¶Í¨Õ ®�¶² É¨ÉÓ¯. ’ ±¨³ μ¡· §μ³, Ëμ·³  ³μ¦¥É ¡ÒÉÓ
¨¸¶μ²Ó§μ¢ ´  ¸ ¸¨¸É¥³μ° μ´² °´ μ¶² ÉÒ.

�μ¸²¥¤´ÖÖ Î ¸ÉÓ ÔÉμ° ¢±² ¤±¨ Å ®‘É ÉÊ¸Ò ¶μ²Ó§μ¢ É¥²¥°¯ (Custom sta-
tuses). 	Éμ ¸É ÉÊ¸Ò ÊÎ ¸É´¨±μ¢, ¶·μÏ¥¤Ï¨Ì ·¥£¨¸É· Í¨Õ; ¢Ò ³μ¦¥É¥ ¤μ¡ -
¢²ÖÉÓ ¨²¨ Ê¤ ²ÖÉÓ ¸É ÉÊ¸Ò.

‡ ·¥£¨¸É·¨·μ¢ ´´Ò¥ ¶μ²Ó§μ¢ É¥²¨ (Registrants Tab). „ ´´ Ö ¢±² ¤± 
¸μ¤¥·¦¨É ¸¶¨¸μ± ¢¸¥Ì § ·¥£¨¸É·¨·μ¢ ´´ÒÌ ¶μ²Ó§μ¢ É¥²¥° ¢ Ï¥° ±μ´Ë¥·¥´-
Í¨¨ (·¨¸. 11). 	ÉμÉ ¸¶¨¸μ± ¢±²ÕÎ ¥É ¸²¥¤ÊÕÐ¨¥ μ¶Í¨¨:

• ®„μ¡ ¢¨ÉÓ¯ (Add new): ¤μ¡ ¢¨ÉÓ ÊÎ ¸É´¨± , ¶·¨ ´ ¦ É¨¨ μÉ±·μ¥É¸Ö
·¥£¨¸É· Í¨μ´´ Ö Ëμ·³ ;

• ®“¤ ²¨ÉÓ¯ (Remove): Ê¤ ²¨ÉÓ ¢Ò¡· ´´μ£μ § ·¥£¨¸É·¨·μ¢ ´´μ£μ ¶μ²Ó-
§μ¢ É¥²Ö;

• ®�É¶· ¢¨ÉÓ ¸μμ¡Ð¥´¨Ö ¶μ Ô²¥±É·μ´´μ° ¶μÎÉ¥¯ (Email): ¶μ§¢μ²Ö¥É
μÉ¶· ¢²ÖÉÓ ¸μμ¡Ð¥´¨Ö ¶μ Ô²¥±É·μ´´μ° ¶μÎÉ¥ ¢Ò¡· ´´Ò³ § ·¥£¨¸É·¨·μ¢ ´´Ò³
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�¨¸. 11. ‡ ·¥£¨¸É·¨·μ¢ ´´Ò¥ ¶μ²Ó§μ¢ É¥²¨

ÊÎ ¸É´¨± ³. Indico μÉ¶· ¢¨É μ¤´μ ¸μμ¡Ð¥´¨¥ ¶μ Ô²¥±É·μ´´μ° ¶μÎÉ¥ ± ¦¤μ³Ê
ÊÎ ¸É´¨±Ê;

• ®�¥Î ÉÓ ¡Ô¤¦¥°¯ (Print badges): μÉ±·μ¥É ´μ¢ÊÕ ¸É· ´¨ÍÊ, ´  ±μÉμ·μ° ¢Ò
¸³μ¦¥É¥ ´ ¶¥Î É ÉÓ ¡Ô¤¦¨ ¤²Ö ¢Ò¡· ´´μ£μ ¢ ³¨ § ·¥£¨¸É·¨·μ¢ ´´μ£μ ¶μ²Ó-
§μ¢ É¥²Ö;

• ®�μ± § ÉÓ ¸É É¨¸É¨±Ê¯ (Show stats): ¶μ± ¦¥É ¸É É¨¸É¨±Ê § ·¥£¨¸É·¨·μ-
¢ ´´μ£μ ¶μ²Ó§μ¢ É¥²Ö;

• ®Excel icon¯: ¸μ§¤ ¸É Ë °² CSV ¸ ¢Ò¡· ´´Ò³¨ ¢ ³¨ § ·¥£¨¸É·¨·μ¢ ´-
´Ò³¨ ¶μ²Ó§μ¢ É¥²Ö³¨;

• ®PDF icon¯: ¶μ§¢μ²¨É ¢ ³ ¸μ§¤ ¢ ÉÓ Ë °²Ò PDF ¤¢ÊÌ ¢¨¤μ¢ Å ¢ ¢¨¤¥
É ¡²¨ÍÒ ¨ ¢ ¢¨¤¥ ±´¨£¨. …¸²¨ ¢Ò ÌμÉ¨É¥ ´ ¶¥Î É ÉÓ ¡μ²ÓÏμ¥ ±μ²¨Î¥¸É¢μ
¶μ²¥°, ·¥±μ³¥´¤Ê¥É¸Ö ¨¸¶μ²Ó§μ¢ ÉÓ ¢¨¤ ±´¨£¨.

�·¨ · ¡μÉ¥ ¸ § ·¥£¨¸É·¨·μ¢ ´´Ò³¨ ¶μ²Ó§μ¢ É¥²Ö³¨ ´Ê¦´μ ÊÎ¨ÉÒ¢ ÉÓ, ÎÉμ
¶·¨ ´ ¦ É¨¨ ´  ®‚Ò¤¥²¨ÉÓ ¢¸¥¯ (Select All) ¨²¨ ®�¨±μ£μ¯ (None) ¡Ê¤ÊÉ μÉ³¥-
Î¥´Ò ¨²¨ ¸´ÖÉÒ ¢¸¥ Ë² ¦±¨.

�μ²¥¥ Éμ£μ, ¶·¨ ´ ¦ É¨¨ ´  ¨³Ö § ·¥£¨¸É·¨·μ¢ ´´μ£μ ¶μ²Ó§μ¢ É¥²Ö, μÉμ-
¡· §¨É¸Ö ¢¸Ö ¨´Ëμ·³ Í¨Ö, ±μÉμ·ÊÕ μ´ ¶·¥¤μ¸É ¢¨², μÉ¢¥Î Ö ´  ¢μ¶·μ¸Ò ¢
Ëμ·³¥.

�·¥¤¢ ·¨É¥²Ó´Ò° ¶·μ¸³μÉ· (Preview). ‡¤¥¸Ó ¢μ§³μ¦¥´ ¶·¥¤¢ ·¨É¥²Ó-
´Ò° ¶·μ¸³μÉ· Ëμ·³Ò ¤²Ö § ·¥£¨¸É·¨·μ¢ ´´ÒÌ ÊÎ ¸É´¨±μ¢, ±μÉμ·ÊÕ ¢Ò ´ -
¸É·μ¨²¨. Œμ¦¥É¥ μ¶·μ¡μ¢ ÉÓ ¢ ÏÊ Ëμ·³Ê: ·¥£¨¸É· Í¨Ö, ¶·¥¤¸É ¢²¥´´ Ö ¢
ÔÉμ° ¢±² ¤±¥, ´¥ ¡Ê¤¥É § ¶¨¸ ´ .

�²¥±É·μ´´Ò¥ ¶² É¥¦¨ (E-payment). ‚Ò ³μ¦¥É¥ ¢±²ÕÎ¨ÉÓ ¨²¨ μÉ±²Õ-
Î¨ÉÓ ¢μ§³μ¦´μ¸ÉÓ Ô²¥±É·μ´´ÒÌ ¶² É¥¦¥°, ´ ¦ ¢ ´  ®‚±²ÕÎ¥´¨¥¯/®�É±²Õ-
Î¥´¨¥¯ (Enable/Disable). ‘ ¶μ³μÐÓÕ ÔÉμ° ¢±² ¤±¨ ¢Ò ¸³μ¦¥É¥ ´ ¸É·μ¨ÉÓ
É¥±¸É, μÉμ¡· ¦ ¥³Ò° ´  ¸É· ´¨Í¥ μ¶² ÉÒ, Ê¸²μ¢¨Ö μ¶² ÉÒ ¨ ¢¨¤ ¸μμ¡Ð¥´¨°
¶μ Ô²¥±É·μ´´μ° ¶μÎÉ¥, ¸¢Ö§ ´´Ò¥ ¸ ¨¸¶μ²Ó§μ¢ ´¨¥³ Ô²¥±É·μ´´ÒÌ ¶² É¥¦¥° ¨
¢ ²ÕÉÒ.
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3.6. “¶· ¢²¥´¨¥  ¡¸É· ±É ³¨ (Abstracts Management). “¶· ¢²¥´¨¥  ¡¸-
É· ±É ³¨ ¢±²ÕÎ ¥É ¶ÖÉÓ ¢±² ¤μ±:

• ®� ¸É·μ°±Ê¯ (Setup), ±μÉμ· Ö ¶μ§¢μ²Ö¥É ¢±²ÕÎ¨ÉÓ/μÉ±²ÕÎ¨ÉÓ ¨¸¶μ²Ó-
§μ¢ ´¨¥  ¡¸É· ±Éμ¢, ¨§³¥´¨ÉÓ ¤ ÉÒ ´ Î ² /±μ´Í  ¢´¥¸¥´¨Ö  ¡¸É· ±Éμ¢, Ê¸É -
´μ¢¨ÉÓ ±· °´¨° ¸·μ± ¨§³¥´¥´¨Ö  ¡¸É· ±Éμ¢, ¢±²ÕÎ¨ÉÓ Ê¢¥¤μ³²¥´¨Ö ¶μ Ô²¥±-
É·μ´´μ° ¶μÎÉ¥ ¨ É. ¤.;

• ®�·¥¤¢ ·¨É¥²Ó´Ò° ¶·μ¸³μÉ·¯ (Preview) μ¡¥¸¶¥Î¨¢ ¥É ¶·¥¤¢ ·¨É¥²Ó´Ò°
¶·μ¸³μÉ· Ëμ·³Ò, ¸ ¸μ¤¥·¦ ´¨¥³,  ¢Éμ· ³¨ ¨ ¸μ ¢Éμ· ³¨; ¢μ§³μ¦´μ¸ÉÓ ¢Ò-
¡μ·  É¥³ É¨Î¥¸±¨Ì · §¤¥²μ¢ ¨ ´ ¶¨¸ ´¨Ö ±μ³³¥´É ·¨¥¢;

• ®‘¶¨¸μ±  ¡¸É· ±Éμ¢¯ (List of Abstracts) ¶μ± §Ò¢ ¥É ¸¶¨¸μ±  ¡¸É· ±Éμ¢.
‡¤¥¸Ó ¢Ò ³μ¦¥É¥ ¤μ¡ ¢²ÖÉÓ/Ê¤ ²ÖÉÓ  ¡¸É· ±ÉÒ, ¶·¨³¥´ÖÉÓ Ë¨²ÓÉ·Ò ¤²Ö ¶·μ-
¸³μÉ·  Éμ²Ó±μ μ¶·¥¤¥²¥´´ÒÌ  ¡¸É· ±Éμ¢ ¨ É. ¤.;

• ®� ¸É·μ°±Ê ±´¨£¨  ¡¸É· ±É ¯ (Book of Abstract Setup): §¤¥¸Ó ¢Ò ³μ¦¥É¥
´ ¸É·μ¨ÉÓ ±´¨£Ê  ¡¸É· ±É ,   É ±¦¥ · ¸¶¥Î É ÉÓ ¥¥;

• ®�¥Í¥´§¨·μ¢ ´¨¥¯ (Reviewing): §¤¥¸Ó ¢Ò ³μ¦¥É¥ μ¶·¥¤¥²¨ÉÓ ¢μ¶·μ¸Ò,
´ §´ Î¨ÉÓ ·¥Í¥´§¥´Éμ¢ ¶μ É¥³ É¨Î¥¸±¨³ · §¤¥² ³ ¨ Ê¸É ´μ¢¨ÉÓ Ï ¡²μ´Ò ¤²Ö
Ê¢¥¤μ³²¥´¨°.

�¡¸É· ±ÉÒ (Abstracts). �¡¸É· ±É ³μ¦¥É ¡ÒÉÓ ¶·¥¤¸É ¢²¥´  ¢Éμ·μ³
¨²¨ ¢·ÊÎ´ÊÕ ¤μ¡ ¢²¥´ ¸ ¶μ³μÐÓÕ ³¥´¥¤¦¥·   ¡¸É· ±Éμ¢ (Abstract Manager).
�μ¸²¥ ÔÉμ£μ  ¡¸É· ±É ¶·μ¸³ É·¨¢ ¥É¸Ö ±μμ·¤¨´ Éμ·μ³ É¥³ É¨Î¥¸±μ£μ · §-
¤¥²  (Track Coordinator). „ ²¥¥ ±μμ·¤¨´ Éμ· É¥³ É¨Î¥¸±μ£μ · §¤¥²  (Track
Coordinator) ³μ¦¥É ¶·¨´ÖÉÓ ¨²¨ μÉ±²μ´¨ÉÓ  ¡¸É· ±É. …¸²¨  ¡¸É· ±É ¶·¨´ÖÉ,
μ´  ¢Éμ³ É¨Î¥¸±¨ ¸É ´μ¢¨É¸Ö ¶·¨´ÖÉμ° ¸É ÉÓ¥°, ±μÉμ·ÊÕ ¢Ò § É¥³ ¸³μ¦¥É¥
· ¸¶μ²μ¦¨ÉÓ ¢ · ¸¶¨¸ ´¨¨. ‡¤¥¸Ó ¥¸ÉÓ ¸²¥¤ÊÕÐ¨¥ ¢±² ¤±¨:

• ®ƒ² ¢´ Ö¯ (Main): §¤¥¸Ó ¢Ò ³μ¦¥É¥ ¶μ³¥´ÖÉÓ μ¸´μ¢´ÊÕ ¨´Ëμ·³ Í¨Õ
μ¡  ¡¸É· ±É¥ Å  ¢Éμ·, ¸μ ¢Éμ·, É¨¶ ¸É ÉÓ¨ ¨ É. ¤. Œ¥´¥¤¦¥· ±μ´Ë¥·¥´Í¨¨
(Conference Manager) ³μ¦¥É ¶μ³¥´ÖÉÓ ¸É ÉÊ¸  ¡¸É· ±É , ´ ¶·¨³¥· ¶·¨´ÖÉÓ
¥£μ ¨²¨ μÉ³¥É¨ÉÓ ± ± ¤Ê¡²¨± É;

• ®�Í¥´±  ¸É ÉÊ¸   ¡¸É· ±É ¯ (Track judgments): ²Õ¡μ° ±μ³³¥´É ·¨°,
¸μ§¤ ´´Ò° ³¥´¥¤¦¥·μ³ É¥³ É¨Î¥¸±μ£μ · §¤¥²  (Track Manager) ¨²¨ ³¥´¥¤¦¥-
·μ³ ±μ´Ë¥·¥´Í¨¨ (Conference Manager), ¶·¨ ¸³¥´¥ ¸É ÉÊ¸   ¡¸É· ±É  ³μ¦¥É
¡ÒÉÓ ¶·μ¸³μÉ·¥´ ¸ ¶μ³μÐÓÕ ÔÉμ° ¢±² ¤±¨;

• ®†Ê·´ ² Ê¢¥¤μ³²¥´¨°¯ (Notiˇcation log): ¦Ê·´ ² Ê¢¥¤μ³²¥´¨° ¸ ¸μμ¡-
Ð¥´¨Ö³¨, μÉ¶· ¢²¥´´Ò³¨  ¢Éμ· ³ ¶μ Ô²¥±É·μ´´μ° ¶μÎÉ¥;

• ®ˆ´¸É·Ê³¥´ÉÒ¯ (Tools): §¤¥¸Ó ¢Ò ³μ¦¥É¥ Ê¤ ²¨ÉÓ  ¡¸É· ±É.
3.7. “¶· ¢²¥´¨¥ ¸É ÉÓÖ³¨ (Contributions Management). �¶Í¨Ö ¢ ³¥´Õ

®�·¨´ÖÉÒ¥ ¸É ÉÓ¨¯ (Contributions) ¶μ± §Ò¢ ¥É ¢¸¥ ¸É ÉÓ¨ ±μ´Ë¥·¥´Í¨¨
(·¨¸. 12). ‡¤¥¸Ó É ±¦¥ ³μ£ÊÉ ¡ÒÉÓ · ´¥¥ ¶·¨´ÖÉÒ¥  ¡¸É· ±ÉÒ ¨²¨  ¡¸É· ±ÉÒ,
¤μ¡ ¢²¥´´Ò¥ ³¥´¥¤¦¥· ³¨ ±μ´Ë¥·¥´Í¨¨ (Conference Managers).

‘ ¶μ³μÐÓÕ μ¶Í¨¨ ®�·¨´ÖÉÒ¥ ¸É ÉÓ¨¯ (Contributions) ¢Ò ³μ¦¥É¥:
• ®“¸É ´μ¢¨ÉÓ Ë¨²ÓÉ·Ò¯ (Apply Filters): ¶·¨ ´ ¦ É¨¨ ¶μ ÔÉμ° ¸¸Ò²±¥ μÉ-

±·μ¥É¸Ö ²¨¸É ±·¨É¥·¨¥¢, ±μÉμ·Ò° ¶μ§¢μ²¨É μÉË¨²ÓÉ·μ¢ ÉÓ ¸É ÉÓ¨. � ¶·¨³¥·,
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�¨¸. 12. ®�·¨´ÖÉÒ¥ ¸É ÉÓ¨¯, μ¶Í¨Ö ¢ ²¥¢μ³ ³¥´Õ

¢Ò ³μ¦¥É¥ μÉμ¡· ¦ ÉÓ Éμ²Ó±μ ¸É ÉÓ¨ μ¶·¥¤¥²¥´´μ£μ É¥³ É¨Î¥¸±μ£μ · §¤¥² 
¨²¨ ¸¥±Í¨¨;

• ®�μ²ÊÎ¨ÉÓ ¸¸Ò²±Ê ´  ·¥§Ê²ÓÉ ÉÒ Ë¨²ÓÉ· Í¨¨¯ (Static URL for this re-
sult): ¸¸Ò²±  ´  ¸É· ´¨ÍÊ ¸ Ë¨²ÓÉ· ³¨, ±μÉμ·Ò¥ ¢Ò Ê¸É ´μ¢¨²¨ ¤μ ´ ¸ÉμÖÐ¥£μ
³μ³¥´É ;

• ®„μ¡ ¢¨ÉÓ¯ (Add new): ¤μ¡ ¢¨ÉÓ ´μ¢ÊÕ ¸É ÉÓÕ;
• ®“¤ ²¨ÉÓ¯ (Delete): Ê¤ ²¨ÉÓ ¢Ò¤¥²¥´´ÊÕ ¸É ÉÓÕ. �Ê¤ÓÉ¥ ¢´¨³ É¥²Ó´Ò,

Ê¤ ²¥´´ Ö ¸É ÉÓÖ ´¥ ³μ¦¥É ¡ÒÉÓ ¢μ¸¸É ´μ¢²¥´ ;
• ®�¥·¥´¥¸É¨¯ (Move): ¶·¨¸¢μ¨ÉÓ μ¤´Ê ¨²¨ ´¥¸±μ²Ó±μ μ¶·¥¤¥²¥´´ÒÌ ¸É -

É¥° ¸¥±Í¨¨;
• ®�μ¸³μÉ·¥ÉÓ ¸¶¨¸μ±  ¢Éμ·μ¢¯ (Author list): ¶μ± ¦¥É ¢ ³ ¸¶¨¸μ± μ¸´μ¢-

´ÒÌ  ¢Éμ·μ¢, ¸μ ¢Éμ·μ¢ ¨ ¤μ±² ¤Î¨±μ¢. �¥·¥¤ É¥³ ± ± ´ ¦ ÉÓ ´  ¸¶¨¸μ±
 ¢Éμ·μ¢, ¢Ò ¤μ²¦´Ò ¢Ò¡· ÉÓ ÌμÉÖ ¡Ò μ¤´Ê ¸É ÉÓÕ;

• ®‘μ§¤ ÉÓ ¶ ±¥É ³ É¥·¨ ²μ¢¯ (Material package): ¶μ§¢μ²Ö¥É ¢ ³ Ô±¸¶μ·-
É¨·μ¢ ÉÓ ¢¥¸Ó ³ É¥·¨ ² ¸É ÉÓ¨ ¢ zip-Ë °²;

• ®�μ²ÊÎ¨ÉÓ ³ É¥·¨ ²Ò ±μ´Ë¥·¥´Í¨¨¯ (Proceedings): ¢Ò¤ ¥É zip-Ë °² ¸μ
¢¸¥³¨ ³ É¥·¨ ² ³¨ ¨ ¸μ¤¥·¦ ´¨¥³. „²Ö £¥´¥· Í¨¨ ¤ ´´μ£μ ¶ ±¥É  μ·£ ´¨§ -
Éμ· ±μ´Ë¥·¥´Í¨¨ ¤μ²¦¥´ ¶·μ¸³μÉ·¥ÉÓ ¢¸¥ ¸É ÉÓ¨ ¨ μÉ³¥É¨ÉÓ ´Ê¦´Ò¥ ³ É¥-

·¨ ²Ò ± ± μ¸´μ¢´Ò¥ ·¥¸Ê·¸Ò. 	Éμ ³μ¦´μ ¸¤¥² ÉÓ, ´ ¦¨³ Ö ´  ± ·É¨´±Ê .
…¸²¨ ®§¢¥§¤μÎ± ¯ ¦¥²É Ö, Éμ ¤ ´´Ò° ³ É¥·¨ ² Ö¢²Ö¥É¸Ö μ¸´μ¢´Ò³ ·¥¸Ê·¸μ³.
�μ¸²¥ ÔÉμ£μ Indico ¸£¥´¥·¨·Ê¥É ¸μ¤¥·¦ ´¨¥ ¶μ ¢¸¥³ ¤μ±Ê³¥´É ³ ¨ ¸Ëμ·³¨·Ê¥É
PDF-Ë °² ¢ zip-Ë °²;

• ®PDF icon¯ ¸μ§¤ ¸É Ë °² PDF ¸É ÉÓ¨ μ¤´¨³ ¨§ É·¥Ì ¸¶μ¸μ¡μ¢: ¢Ò
³μ¦¥É¥ Ô±¸¶μ·É¨·μ¢ ÉÓ ¸É ÉÓÕ ± ± ¸¶¨¸μ± ´¥¸±μ²Ó±¨Ì ¸É É¥° (¸μ¤¥·¦ Ð¨°
³´μ£μ ¤¥É ²¥°), ± ± ±´¨£Ê  ¡¸É· ±Éμ¢, ¸ ³¥´ÓÏ¨³ ¸μ¤¥·¦ ´¨¥³ ¤¥É ²¥°, ¨²¨
± ± ±´¨£Ê  ¡¸É· ±Éμ¢, μÉ¸μ·É¨·μ¢ ´´ÊÕ ¶μ ´μ³¥·Ê (¶μ²¥§´μ ¤²Ö ¶μ¸É¥·μ¢).
—Éμ¡Ò ¢Ò¤¥²¨ÉÓ ¸É ÉÓÕ, ±μÉμ·ÊÕ ¢Ò ÌμÉ¨É¥ Ô±¸¶μ·É¨·μ¢ ÉÓ, ¢Ò ¤μ²¦´Ò:
¢μ-¶¥·¢ÒÌ, μÉ³¥É¨ÉÓ ¸μμÉ¢¥É¸É¢ÊÕÐ¥¥ ¶μ²¥ (Ð¥²± Ö ¶μ ´ §¢ ´¨Õ, ¢Ò ¡Ê-
¤¥É¥ ¶¥·¥´ ¶· ¢²¥´Ò ´  ¸É· ´¨ÍÊ ¸É ÉÓ¨), ¢μ-¢Éμ·ÒÌ, ´ ¦ ÉÓ ´  ¨±μ´±Ê PDF-

Ë °²  .
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�·¨´ÖÉÒ¥ ¸É ÉÓ¨ (Contributions). Š ¦¤ Ö ¸É ÉÓÖ ¨³¥¥É ¸μ¡¸É¢¥´´ÊÕ
μ¡² ¸ÉÓ  ¤³¨´¨¸É·¨·μ¢ ´¨Ö.

‚´ÊÉ·¨ £² ¢´μ° ¢±² ¤±¨ (Main tab) ¢Ò ³μ¦¥É¥:
• ¨§³¥´¨ÉÓ μ¸´μ¢´ÊÕ ¨´Ëμ·³ Í¨Õ μ ¸É ÉÓ¥, ´ ¶·¨³¥· ´ §¢ ´¨¥, ¤²¨É¥²Ó-

´μ¸ÉÓ ¨ É. ¤.;
• ¨§³¥´¨ÉÓ É¥³ É¨Î¥¸±¨° · §¤¥², ± ±μÉμ·μ³Ê ¶·¨¸μ¥¤¨´¥´  ¸É ÉÓÖ;
• ¨§³¥´¨ÉÓ ¸¥±Í¨Õ, ¢ ±μÉμ·ÊÕ ¶μ³¥Ð¥´  ¸É ÉÓÖ;
• ¤μ¡ ¢¨ÉÓ/¨§³¥´¨ÉÓ  ¢Éμ·μ¢ ¨ ¸μ ¢Éμ·μ¢;
• ¤μ¡ ¢¨ÉÓ/¨§³¥´¨ÉÓ ¤μ±² ¤Î¨±μ¢;
• ¸´ÖÉÓ ¸É ÉÓÕ ¸ ±μ´Ë¥·¥´Í¨¨.
‘ ¶μ³μÐÓÕ ¢±² ¤±¨ ®Œ É¥·¨ ²¯ (Material tab) Ê ¢ ¸ ¥¸ÉÓ ¤μ¸ÉÊ¶ ± ³ É¥-

·¨ ² ³ ¸É ÉÓ¨, ¢Ò ³μ¦¥É¥ ¤μ¡ ¢²ÖÉÓ ¨²¨ Ê¤ ²ÖÉÓ ¤μ±Ê³¥´ÉÒ.
‘ ¶μ³μÐÓÕ ¢±² ¤±¨ ®„μ¶μ²´¥´¨Ö ± ¸É ÉÓ¥¯ (Sub-contributions tab) ¢Ò

³μ¦¥É¥:
• ¤μ¡ ¢²ÖÉÓ/Ê¤ ²ÖÉÓ ¤μ¶μ²´¥´¨Ö;
• ³¥´ÖÉÓ ¶μ·Ö¤μ±;
• ¶μ²ÊÎ ÉÓ ¤μ¸ÉÊ¶ ± ²Õ¡μ³Ê ¤μ¶μ²´¥´¨Õ ¶·¨ ´ ¦ É¨¨ ´  ¥£μ ´ §¢ ´¨¥.
‘ ¶μ³μÐÓÕ ¢±² ¤±¨ ®‡ Ð¨É ¯ (Protection tab) ¢Ò ³μ¦¥É¥:
• ¶·μ¸³ É·¨¢ ÉÓ ¸¶¨¸μ± ¶μ²Ó§μ¢ É¥²¥°, ±μÉμ·Ò¥ ³μ£ÊÉ ¨§³¥´ÖÉÓ ¸É ÉÓ¨;
• μ¶·¥¤¥²¨ÉÓ ¸É ÉÓÕ μÉ±·ÒÉμ°, § ±·ÒÉμ° ¨²¨ ´ ¸²¥¤Ê¥³μ° (Public, Private

or Inheriting):

Å μÉ±·ÒÉ Ö (Public): ²Õ¡μ° ¶μ²Ó§μ¢ É¥²Ó ³μ¦¥É ¶·μ¸³ É·¨¢ ÉÓ (´μ ´¥
¨§³¥´ÖÉÓ) ¸É ÉÓÕ;

Å § ±·ÒÉ Ö (Private): Éμ²Ó±μ ¶μ²Ó§μ¢ É¥²¨ ¨§ ¸¶¨¸±  ±μ´É·μ²Ö ¤μ¸ÉÊ¶ /
¨§³¥´¥´¨Ö/¶μ¤É¢¥·¦¤¥´¨Ö ³μ£ÊÉ ¨³¥ÉÓ ¤μ¸ÉÊ¶ ± ¸É ÉÓ¥;

Å ´ ¸²¥¤Ê¥³ Ö (Inheriting): ¤μ¸ÉÊ¶ ± ÔÉμ° ¸É ÉÓ¥ ¡Ê¤¥É Ê´ ¸²¥¤μ¢ ´ μÉ
μ¸´μ¢´μ£μ ³¥·μ¶·¨ÖÉ¨Ö. ˆ§³¥´¥´¨¥ § Ð¨ÉÒ ¤μ¸ÉÊ¶  ± μ¸´μ¢´μ³Ê ³¥·μ-
¶·¨ÖÉ¨Õ ¶·¨¢¥¤¥É ± ¨§³¥´¥´¨Õ ¤μ¸ÉÊ¶  ± ¸É ÉÓ¥;

• μ¶·¥¤¥²¨ÉÓ ¸¶¨¸μ± ¤μ³¥´μ¢, ±μÉμ·Ò¥ ¨³¥ÕÉ ¤μ¸ÉÊ¶ ± ¸É ÉÓÖ³ (· §·¥-
Ï¥´μ Éμ²Ó±μ ¢ ¸É ÉÓÖÌ, ±μÉμ·Ò¥ μ¶·¥¤¥²¥´Ò ± ± μÉ±·ÒÉÒ¥ (public));

• ¶·μ¸³ É·¨¢ ÉÓ ¸¶¨¸μ± ¶μ²Ó§μ¢ É¥²¥°, ±μÉμ·Ò¥ ³μ£ÊÉ ¶·¨¸μ¥¤¨´ÖÉÓ ³ -
É¥·¨ ²Ò ± ¸É ÉÓÖ³. �μ Ê³μ²Î ´¨Õ ´¨±Éμ ´¥ ³μ¦¥É ¤μ¡ ¢²ÖÉÓ ³ É¥·¨ ²Ò ±
¸É ÉÓÖ³, ÔÉ  ËÊ´±Í¨Ö ¤μ²¦´  ¡ÒÉÓ μ¶·¥¤¥²¥´ .

‘ ¶μ³μÐÓÕ ¢±² ¤±¨ ®ˆ´¸É·Ê³¥´ÉÒ¯ (Tools tab) ¢Ò ³μ¦¥É¥:
• Ê¤ ²¨ÉÓ ¸É ÉÓÕ (Delete this contribution);
• ¶·¨¸μ¥¤¨´¨ÉÓ ¸É ÉÓÕ ± ¸¥±Í¨¨ (Move this contribution).

3.8. �¥Í¥´§¨·μ¢ ´¨¥ ¤μ±Ê³¥´Éμ¢ (Paper reviewing). �·¨ ´ ¦ É¨¨ ´ 
¤ ´´ÊÕ μ¶Í¨Õ ¢Ò Ê¢¨¤¨É¥ Î¥ÉÒ·¥ ¢±² ¤±¨: ®� ¸É·μ°± ¯, ®� ¡μÎ Ö £·Ê¶¶ ¯,
®Šμ³¶¥É¥´É´μ¸ÉÓ¯, ®�·¨¸μ¥¤¨´¨ÉÓ ¤μ±Ê³¥´ÉÒ¯ (Setup, Team, Competence,
Assign Papers).
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‚±² ¤±  ®� ¸É·μ°± ¯ (setup) ¸μ¤¥·¦¨É ¸²¥¤ÊÕÐ¨¥ μ¶Í¨¨:
• ®�¥É ·¥Í¥´§¨·μ¢ ´¨Ö¯ (No reviewing) μ§´ Î ¥É, ÎÉμ ±μ´Ë¥·¥´Í¨Ö ´¥

¸μ¤¥·¦¨É ¢μ§³μ¦´μ¸É¨ ·¥Í¥´§¨·μ¢ ´¨Ö;
• ®‚¨¤Ò ·¥Í¥´§¨·μ¢ ´¨Ö¯ (Type of reviewing). �·¨ ´ ¦ É¨¨ ¸Õ¤  ¢Ò

³μ¦¥É¥ ¢Ò¡· ÉÓ:

Å ®�¥Í¥´§¨·μ¢ ´¨¥ ¸μ¤¥·¦¨³μ£μ¯ (Content reviewing), £¤¥ ¢Ò ³μ¦¥É¥ ·¥-
Í¥´§¨·μ¢ ÉÓ Éμ²Ó±μ ¸μ¤¥·¦¨³μ¥ ¸É É¥° (  ´¥ ¸É· ´¨ÍÒ ¸É É¥°),   É ±¦¥
´ §´ Î¨ÉÓ ·¥Í¥´§¥´Éμ¢;

Å ®�¥Í¥´§¨·μ¢ ´¨¥ ¸É· ´¨ÍÒ ¸É ÉÓ¨¯ (Layout reviewing): §¤¥¸Ó ³μ¦´μ
·¥Í¥´§¨·μ¢ ÉÓ Éμ²Ó±μ ¸É· ´¨ÍÊ ¸É ÉÓ¨,   ´¥ ¸μ¤¥·¦¨³μ¥ ¸É ÉÓ¨;

Å ®�¥Í¥´§¨·μ¢ ´¨¥ ¸μ¤¥·¦¨³μ£μ ¸É ÉÓ¨ ¨ ¸É· ´¨ÍÒ ¸É ÉÓ¨¯ (Content and
Layout reviewing): ¢Ò ³μ¦¥É¥ ·¥Í¥´§¨·μ¢ ÉÓ ± ± ¸μ¤¥·¦¨³μ¥ ¸É ÉÓ¨,
É ± ¨ ¸É· ´¨ÍÊ ¸É ÉÓ¨.

‘ ¶μ³μÐÓÕ ¢±² ¤±¨ ®� ¡μÎ Ö £·Ê¶¶ ¯ (Team tab) ³μ¦´μ ´ §´ Î ÉÓ ³¥-
´¥¤¦¥·μ¢ ¨ ·¥Í¥´§¥´Éμ¢.

‘ ¶μ³μÐÓÕ ¢±² ¤±¨ ®Šμ³¶¥É¥´É´μ¸ÉÓ¯ (Competences tab) ¢Ò ³μ¦¥É¥
μ¶·¥¤¥²¨ÉÓ ±μ³¶¥É¥´Í¨¨ ¤²Ö ± ¦¤μ£μ ·¥Í¥´§¥´É .

‘ ¶μ³μÐÓÕ ¢±² ¤±¨ ®�·¨¸μ¥¤¨´¥´¨¥ ¤μ±Ê³¥´Éμ¢¯ (Assign papers) ¢ ³
¡Ê¤¥É ¶·¥¤¸É ¢²¥´ ¸¶¨¸μ± ¢¸¥Ì ¸É É¥°. ‚ § ¢¨¸¨³μ¸É¨ μÉ ¢ Ï¥° ·μ²¨ ¸É ÉÓ¨
³μ£ÊÉ ¡ÒÉÓ ¢Ò¡· ´Ò ¢ ³¨ (¥¸²¨ ¢Ò Ö¢²Ö¥É¥¸Ó ·¥Í¥´§¥´Éμ³) ¨²¨ Ê¤ ²¥´Ò (¥¸²¨
¢Ò Ö¢²Ö¥É¥¸Ó ³¥´¥¤¦¥·μ³).

3.9. �Í¥´±  (Evaluation). ‚Ò ³μ¦¥É¥ Ê¸É ´μ¢¨ÉÓ Ëμ·³Ê μÍ¥´±¨, ¶μ-
§¢μ²ÖÕÐÊÕ ÊÎ ¸É´¨± ³ μÍ¥´¨¢ ÉÓ ±μ´Ë¥·¥´Í¨Õ. —Éμ¡Ò Ê¸É ´μ¢¨ÉÓ ¤ ´´ÊÕ
Ëμ·³Ê, ¨¸¶μ²Ó§Ê°É¥ ®�μ± § ÉÓ¯/®‘±·ÒÉÓ¯ (Show/Hide):

3.10. “¶· ¢²¥´¨¥ ¸¶¨¸± ³¨ (Lists Management). ‘ ¶μ³μÐÓÕ ¤ ´´μ°
μ¶Í¨¨ ¢Ò ³μ¦¥É¥ ¶μ²ÊÎ¨ÉÓ ¸¶¨¸μ± ²Õ¤¥°, ´ Ìμ¤ÖÐ¨Ì¸Ö ¢ μ¦¨¤ ´¨¨ ¸É ÉÓ
¶μ²Ó§μ¢ É¥²Ö³¨ Indico, μ·£ ´¨§ Éμ· ³¨ ¸¥±Í¨° ¨ ¤μ±² ¤Î¨± ³¨ ¸É É¥°.

‹Õ¤¨, ´ Ìμ¤ÖÐ¨¥¸Ö ¢ ¸¶¨¸±¥ μ¦¨¤ ´¨Ö ¸É ÉÓ ¶μ²Ó§μ¢ É¥²Ö³¨ In-
dico (Pending people to become Indico users).

�·¨ ´ ¦ É¨¨ ´  ¤ ´´ÊÕ ¸¸Ò²±Ê ¢Ò Ê¢¨¤¨É¥ É·¨ ¢±² ¤±¨: ¸¶¨¸±¨ μ¦¨¤ Õ-
Ð¨Ì ¸É ÉÓ ÊÎ ¸É´¨± ³¨, ³¥´¥¤¦¥· ³¨ ¨ ±μμ·¤¨´ Éμ· ³¨ (Pending Submitters,
Pending Managers, Pending Coordinators). ‘ ¶μ³μÐÓÕ ÔÉ¨Ì ¢±² ¤μ± ¢Ò ³μ-
¦¥É¥ Ê¤ ²ÖÉÓ/¶¥·¥³¥Ð ÉÓ ¢Ò¡· ´´ÒÌ ¢ ³¨ ¶μ²Ó§μ¢ É¥²¥° ¨²¨ μÉ¶· ¢²ÖÉÓ ¨³
´ ¶μ³¨´ ´¨Ö.

‘¶¨¸μ± ¢¸¥Ì μ·£ ´¨§ Éμ·μ¢ ¸¥±Í¨° (List of all sessions' conveners).
‚ ³ ¡Ê¤¥É ¶·¥¤¸É ¢²¥´ ¸¶¨¸μ± ¸μμÉ¢¥É¸É¢ÊÕÐ¨Ì ¶μ²Ó§μ¢ É¥²¥°. ‚Ò ³μ-

¦¥É¥ μÉ¶· ¢²ÖÉÓ ¸μμ¡Ð¥´¨Ö ¶μ Ô²¥±É·μ´´μ° ¶μÎÉ¥ ¢Ò¡· ´´Ò³ ¢ ³¨ ¶μ²Ó§μ-
¢ É¥²Ö³.
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‘¶¨¸μ± ¢¸¥Ì ¤μ±² ¤Î¨±μ¢ (List of all contributions' speakers).
’ ± ¦¥, ± ± ¢ ¸¶¨¸±¥ ¢¸¥Ì μ·£ ´¨§ Éμ·μ¢ ¸¥±Í¨° (List of all sessions'

conveners) ¡Ê¤¥É ¶·¥¤¸É ¢²¥´ ¸¶¨¸μ± ¸μμÉ¢¥É¸É¢ÊÕÐ¨Ì ¶μ²Ó§μ¢ É¥²¥°, £¤¥ ¢Ò
¸³μ¦¥É¥ μÉ¶· ¢²ÖÉÓ ¸μμ¡Ð¥´¨Ö ¶μ Ô²¥±É·μ´´μ° ¶μÎÉ¥ ¢Ò¡· ´´Ò³ ¢ ³¨ ¶μ²Ó-
§μ¢ É¥²Ö³.

3.11. “¶· ¢²¥´¨¥ § Ð¨Éμ° (Protection Management). ‚ ¸¨¸É¥³¥ ¨³¥-
¥É¸Ö ±μ´É·μ²Ó ¨§³¥´¥´¨°, ±μ´É·μ²Ó ¤μ³¥´  ¨ ±μ´É·μ²Ó ¤μ¸ÉÊ¶  (Modiˇcation
Control, Domain Control, Access Control). �·¨ ¸μ§¤ ´¨¨ ¨²¨ ¨§³¥´¥´¨¨ ¸¶¨¸-
±μ¢ ¶· ¢ ¤μ¸ÉÊ¶  ¨ ¨§³¥´¥´¨° ¢Ò ³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ £·Ê¶¶Ò ¶μ²Ó§μ¢ É¥²¥°,
μ¶·¥¤¥²¥´´ÒÌ  ¤³¨´¨¸É· Éμ·μ³ (·¨¸. 13).

Šμ´É·μ²Ó ¨§³¥´¥´¨° (Modiˇcation Control). ’μ²Ó±μ ³¥´¥¤¦¥·Ò ¨§
¸¶¨¸±  ®Šμ´É·μ²Ó ¨§³¥´¥´¨°¯, ¸μ§¤ É¥²Ó ±μ´Ë¥·¥´Í¨¨ ¨  ¤³¨´¨¸É· Éμ·Ò
¨³¥ÕÉ ¤μ¸ÉÊ¶ ± μ¡² ¸É¨ Ê¶· ¢²¥´¨Ö ±μ´Ë¥·¥´Í¨¥°. �¤´ ±μ ¢Ò ³μ¦¥É¥ ¸μ-
§¤ ÉÓ ±²ÕÎ (Modiˇcation Key), ²Õ¡μ° ¶μ²Ó§μ¢ É¥²Ó, Ê ±μÉμ·μ£μ ¥¸ÉÓ É ±μ°
±²ÕÎ, c³μ¦¥É ¨§³¥´ÖÉÓ ±μ´Ë¥·¥´Í¨Õ ¡¥§ ¢Ìμ¤  ¢ ¸¨¸É¥³Ê (·¨¸. 14).

Šμ´É·μ²Ó ¤μ¸ÉÊ¶  (Access Control). …¸²¨ ±μ´Ë¥·¥´Í¨Ö Ö¢²Ö¥É¸Ö μÉ-
±·ÒÉμ° (public), ²Õ¡μ° ¶μ²Ó§μ¢ É¥²Ó ³μ¦¥É ¶·μ¸³μÉ·¥ÉÓ ¶·μ£· ³³Ê ±μ´Ë¥-
·¥´Í¨¨, · ¸¶¨¸ ´¨¥,  ¡¸É· ±ÉÒ ¨ É. ¤. …¸²¨ ±μ´Ë¥·¥´Í¨Ö § ±·ÒÉ Ö (private),
Éμ²Ó±μ ¶μ²Ó§μ¢ É¥²¨, ´ Ìμ¤ÖÐ¨¥¸Ö ¢ ¸¶¨¸±¥ ¤μ¸ÉÊ¶ , ³¥´¥¤¦¥·Ò ±μ´Ë¥·¥´Í¨¨
¨  ¤³¨´¨¸É· Éμ·Ò ³μ£ÊÉ ¶·μ¸³ É·¨¢ ÉÓ ¨´Ëμ·³ Í¨Õ ¶μ ¤ ´´μ° ±μ´Ë¥·¥´-
Í¨¨. …¸²¨ ±μ´Ë¥·¥´Í¨Ö Ö¢²Ö¥É¸Ö ´ ¸²¥¤Ê¥³μ°, Éμ ¶· ¢  ¤μ¸ÉÊ¶  ¡Ê¤ÊÉ É ±¨³¨
¦¥, ± ± Ê μ¸´μ¢´μ£μ ³¥·μ¶·¨ÖÉ¨Ö. ˆ§³¥´¥´¨¥ ¶· ¢ ¤μ¸ÉÊ¶  Ê μ¸´μ¢´μ£μ ³¥-
·μ¶·¨ÖÉ¨Ö ¸μμÉ¢¥É¸É¢¥´´μ ¨§³¥´¨É ¶· ¢  ¤μ¸ÉÊ¶  ´ ¸²¥¤Ê¥³μ° ±μ´Ë¥·¥´Í¨¨.

…¸²¨ ±μ´Ë¥·¥´Í¨Ö § ±·ÒÉ Ö, ³¥´¥¤¦¥· ³¥·μ¶·¨ÖÉ¨° ³μ¦¥É μ¶·¥¤¥²¨ÉÓ
®Šμ´É ±É´μ¥ ²¨Íμ ¢ ¸²ÊÎ ¥ μÉ¸ÊÉ¸É¢¨Ö ¤μ¸ÉÊ¶ ¯, ÎÉμ¡Ò ¶μ²Ó§μ¢ É¥²¨ §´ ²¨,
± ±μ³Ê μ¡· Ð ÉÓ¸Ö ¤²Ö § ¶·μ¸  ¤μ¸ÉÊ¶  ± ±μ´Ë¥·¥´Í¨¨. ‚Ò ³μ¦¥É¥ ¸μ§¤ ÉÓ
±²ÕÎ ¤μ¸ÉÊ¶ , ± ¦¤Ò°, Ê ±μÉμ·μ£μ ¡Ê¤¥É É ±μ° ±²ÕÎ, ¸³μ¦¥É ¶μ²ÊÎ¨ÉÓ ¤μ¸ÉÊ¶
± ±μ´Ë¥·¥´Í¨¨, ´¥ ¢Ìμ¤Ö ¢ ¸¨¸É¥³Ê.

Šμ´É·μ²Ó ¤μ³¥´  (Domain Control). „ ´´ Ö μ¶Í¨Ö · ¡μÉ ¥É Éμ²Ó±μ ¤²Ö
μÉ±·ÒÉÒÌ ³¥·μ¶·¨ÖÉ¨°, ¶μ§¢μ²ÖÖ μ¶·¥¤¥²ÖÉÓ, ± ±¨¥ ¤μ³¥´´Ò¥ ¨³¥´  ³μ£ÊÉ
¨³¥ÉÓ ¤μ¸ÉÊ¶ ± ±μ´Ë¥·¥´Í¨¨. ’μ²Ó±μ ¶μ²Ó§μ¢ É¥²¨ ¢´ÊÉ·¨ ¤ ´´μ£μ ¤μ³¥´ 
¡Ê¤ÊÉ ¨³¥ÉÓ ¤μ¸ÉÊ¶.

�· ¢  ±μμ·¤¨´ Éμ·μ¢ ¸¥±Í¨° (Session coordinator's rights). ˆ´Ëμ·³¨-
·Ê¥É ¢ ¸ μ ¶· ¢ Ì, ±μÉμ·Ò¥ Ö¢²ÖÕÉ¸Ö ´¥μ¡Ìμ¤¨³Ò³¨, ¨ ¶μ§¢μ²Ö¥É ¨§³¥´ÖÉÓ
¤μ¶μ²´¨É¥²Ó´Ò¥ ¶· ¢  ±μμ·¤¨´ Éμ·μ¢ ¸¥±Í¨°.

3.12. ˆ´¸É·Ê³¥´ÉÒ ±μ´Ë¥·¥´Í¨¨ (Conference Tools). ˆ´¸É·Ê³¥´ÉÒ ±μ´-
Ë¥·¥´Í¨¨ ¶μ§¢μ²ÖÕÉ μ¸ÊÐ¥¸É¢²ÖÉÓ μ¶·¥¤¥²¥´´Ò¥ ¤¥°¸É¢¨Ö ¢´ÊÉ·¨ ¢¸¥° ±μ´-
Ë¥·¥´Í¨¨.

Š²μ´¨·μ¢ ´¨¥ ³¥·μ¶·¨ÖÉ¨° (Clone event). Š²μ´¨·μ¢ ´¨¥ ±μ´Ë¥·¥´-
Í¨¨ Ê¤μ¡´μ ¨¸¶μ²Ó§μ¢ ÉÓ ¢ ¸²ÊÎ ¥, ±μ£¤  ¢Ò ÌμÉ¨É¥ ¸μ§¤ ÉÓ ´μ¢ÊÕ ±μ´Ë¥·¥´-
Í¨Õ, ÉμÎ´μ É ±ÊÕ ¦¥, ± ± ¶·¥¤Ò¤ÊÐ Ö. “ ¢ ¸ ¥¸ÉÓ ¢μ§³μ¦´μ¸ÉÓ ±²μ´¨·μ¢ ÉÓ
¥¥ μ¤¨´ · §, ´¥¸±μ²Ó±μ · § ¢ μ¶·¥¤¥²¥´´Ò¥ ¶·μ³¥¦ÊÉ±¨ ¢·¥³¥´¨ ²¨¡μ ±²μ-
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�¨¸. 13. “¶· ¢²¥´¨¥ § Ð¨Éμ° (Protection Management)

�¨¸. 14. ‡ Ð¨É  ¸ ¨¸¶μ²Ó§μ¢ ´¨¥³ ±²ÕÎ  (Modiˇcation Key)
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´¨·μ¢ ÉÓ ¢ μ¶·¥¤¥²¥´´Ò° ¤¥´Ó. Š²μ´¨·μ¢ ´¨¥ ±μ´Ë¥·¥´Í¨¨ ¶·μ¨¸Ìμ¤¨É ¢
¤¢  Ï £ .

˜ £ 1. ‚Ò¡· ÉÓ, ÎÉμ ±²μ´¨·μ¢ ÉÓ.

„²Ö ´ Î ²  ¢Ò ¤μ²¦´Ò ·¥Ï¨ÉÓ, ÎÉμ ¨³¥´´μ ¢Ò ÌμÉ¨É¥ ±²μ´¨·μ¢ ÉÓ: ³ É¥-
·¨ ², É¥³ É¨Î¥¸±¨° · §¤¥² ¨ É. ¤. —Éμ¡Ò ¢Ò¡· ÉÓ μ¤´Ê ¨§ ÔÉ¨Ì μ¶Í¨°, μÉ³¥ÉÓÉ¥
¸μμÉ¢¥É¸É¢ÊÕÐ¥¥ ¶μ²¥.

˜ £ 2. Šμ£¤  ±²μ´¨·μ¢ ÉÓ.

• Š²μ´¨·μ¢ ÉÓ ³¥·μ¶·¨ÖÉ¨¥ μ¤¨´ · §: ±μ£¤  ¢ ³ ´¥μ¡Ìμ¤¨³μ ±²μ´¨·μ-
¢ ÉÓ ±μ´Ë¥·¥´Í¨Õ ¥¤¨´μ¦¤Ò. �μ¸²¥ Éμ£μ ± ± ¢Ò ¶·μ¤¥² ¥É¥ ®Ï £ 1¯, ¢Ò¡¥-
·¥É¥ ¤ ÉÊ, ±μ£¤  ¢Ò ÌμÉ¨É¥ ¸μ§¤ ÉÓ ´μ¢ÊÕ ±μ´Ë¥·¥´Í¨Õ ¨ ´ ¦³¨É¥ ®Š²μ´¨-
·μ¢ ÉÓ μ¤¨´ · §¯.

• Š²μ´¨·μ¢ ÉÓ ¢ μ¶·¥¤¥²¥´´Ò° ¶¥·¨μ¤ ¢·¥³¥´¨: ¥¸²¨ ¢ Ï¥ ³¥·μ¶·¨ÖÉ¨¥
¶·μ¨¸Ìμ¤¨É ·¥£Ê²Ö·´μ. ‚Ò ³μ¦¥É¥ ¢Ò¡· ÉÓ ±²μ´¨·μ¢ ´¨¥ ¢ μ¶·¥¤¥²¥´´Ò¥
¢ ³¨ ´¥¤¥²Õ, ³¥¸ÖÍ ¨²¨ £μ¤. —Éμ¡Ò μ¶·¥¤¥²¨ÉÓ, ¸±μ²Ó±μ · § ±μ´Ë¥·¥´Í¨Ö
¡Ê¤¥É ±²μ´¨·μ¢ ´ , ´Ê¦´μ ¢Ò¡· ÉÓ ´ Î ²Ó´ÊÕ ¨ ±μ´¥Î´ÊÕ ¤ ÉÊ (´ ¶·¨³¥·
± ¦¤Ò¥ É·¨ ´¥¤¥²¨ ¸ 01.01.2012 ¤μ 01.08.2012) ¨²¨ ±μ²¨Î¥¸É¢μ · § ±²μ´¨-
·μ¢ ´¨Ö (´ ¶·¨³¥· ´ Î¨´ Ö ¸ 1.01.2010 ±²μ´¨·μ¢ ÉÓ ³¥·μ¶·¨ÖÉ¨¥ ± ¦¤ÊÕ
É·¥ÉÓÕ ´¥¤¥²Õ 10 · §).

• Š²μ´¨·μ¢ ÉÓ ¢ μ¶·¥¤¥²¥´´Ò° ¤¥´Ó: ¶μ§¢μ²Ö¥É ±²μ´¨·μ¢ ÉÓ ¢ Ï¥ ³¥·μ-
¶·¨ÖÉ¨¥ ¢ ±μ´±·¥É´Ò°, ¢Ò¡· ´´Ò° ¢ ³¨ ¤¥´Ó. ‚ ³ ¶μÉ·¥¡Ê¥É¸Ö ¨¸¶· ¢²ÖÉÓ
¨´É¥·¢ ²Ò (± ¦¤Ò¥ X ³¥¸ÖÍ¥¢) ¨ ´ §´ Î ÉÓ ¤ ÉÒ ´ Î ²  ¨ ±μ´Í  ¨²¨ ¤ ÉÊ
´ Î ²  ¨ Î¨¸²μ, μ¶·¥¤¥²ÖÕÐ¥¥, ¸±μ²Ó±μ · § ¢Ò ÌμÉ¨É¥ ±²μ´¨·μ¢ ÉÓ ³¥·μ-
¶·¨ÖÉ¨¥ (´ ¶·¨³¥· ´ Î¨´ Ö ¸ 01.01.2012 ± ¦¤Ò¥ 2 ³¥¸ÖÍ  ¤μ 01.01.2013 ¨²¨
´ Î¨´ Ö ¸ 01.01.2012 ± ¦¤Ò¥ 2 ³¥¸ÖÍ  10 · §).

�² ± ÉÒ (Posters). …¸ÉÓ ¢μ§³μ¦´μ¸ÉÓ ¸μ§¤ ¢ ÉÓ ¸¢μ¨ ¸μ¡¸É¢¥´´Ò¥ ¶² -
± ÉÒ ¤²Ö ±μ´Ë¥·¥´Í¨¨ ¢ Indico. ‚Ò ³μ¦¥É¥ ¸μ§¤ ÉÓ ¸¢μ° ¸μ¡¸É¢¥´´Ò° ¶² ± É
¨ ´ ¸É·μ¨ÉÓ ¥£μ ¨²¨ § £·Ê§¨ÉÓ Ï ¡²μ´.

�Ô¤¦¨ (Badges.) Indico  ¢Éμ³ É¨Î¥¸±¨ ¸£¥´¥·¨·Ê¥É ¡Ô¤¦¨ ¤²Ö ¶¥Î É¨ ¨§
¸¶¨¸±  ÊÎ ¸É´¨±μ¢. ‚Ò ³μ¦¥É¥ ´ ¸É·μ¨ÉÓ ¨Ì,   § É¥³ · ¸¶¥Î É ÉÓ.

�²μ±¨·μ¢±  (Lock). ‚Ò ³μ¦¥É¥ § ¡²μ±¨·μ¢ ÉÓ ³¥·μ¶·¨ÖÉ¨¥. …¸²¨ ¢Ò ÔÉμ
¸¤¥² ¥É¥, Éμ ´¥ ¸³μ¦¥É¥ ¡μ²ÓÏ¥ ¨§³¥´¨ÉÓ ¤¥É ²¨ ³¥·μ¶·¨ÖÉ¨Ö. ’μ²Ó±μ ¸μ§¤ -
É¥²Ó ³¥·μ¶·¨ÖÉ¨Ö ¨²¨  ¤³¨´¨¸É· Éμ· ¸¨¸É¥³Ò/± É¥£μ·¨¨ ³μ¦¥É § ¡²μ±¨·μ-
¢ ÉÓ/· §¡²μ±¨·μ¢ ÉÓ ³¥·μ¶·¨ÖÉ¨¥. ‚ ¸ ¶μ¶·μ¸ÖÉ ¶μ¤É¢¥·¤¨ÉÓ ¢ Ï¨ ¤¥°¸É¢¨Ö.

“¤ ²¥´¨¥ (Delete). “¤ ²¥´´ÊÕ ±μ´Ë¥·¥´Í¨Õ ´¥²Ó§Ö ¡Ê¤¥É ¢¥·´ÊÉÓ, ¢ ¸
¶μ¶·μ¸ÖÉ ¶μ¤É¢¥·¤¨ÉÓ Ê¤ ²¥´¨¥.

� ±¥É ¸ ³ É¥·¨ ² ³¨ (Material Package). ‘ ¶μ³μÐÓÕ μ¶Í¨¨ ®� ±¥É
³ É¥·¨ ²μ¢¯ ¢Ò ³μ¦¥É¥ ¸μ§¤ ÉÓ ¶ ±¥É, ¸μ¤¥·¦ Ð¨° ¢¸¥ ³ É¥·¨ ²Ò, ±μÉμ·Ò¥
¡Ò²¨ ¨¸¶μ²Ó§μ¢ ´Ò ¢ ±μ´Ë¥·¥´Í¨¨.

3.13. Œ ±¥É ±μ´Ë¥·¥´Í¨¨ (Layout Management). ‡¤¥¸Ó ´ Ìμ¤ÖÉ¸Ö Î¥-
ÉÒ·¥ ¢±² ¤±¨, £¤¥ ¢Ò ³μ¦¥É¥ ´ ¸É·μ¨ÉÓ ³ ±¥É ¢ Ï¥° ±μ´Ë¥·¥´Í¨¨.
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� ¸É·μ°±  ³ ±¥É  (Layout customization) ¶μ§¢μ²Ö¥É ¢ ³ ¢´¥Ï´¥ ´ -
¸É· ¨¢ ÉÓ ¢ ÏÊ ±μ´Ë¥·¥´Í¨Õ. ‚Ò ³μ¦¥É¥ ´ ¸É·μ¨ÉÓ ³¥´Õ, ±μÉμ·μ¥ · §³¥-
Ð ¥É¸Ö ´  Ô±· ´¥ ±μ´Ë¥·¥´Í¨¨, ³¥´ÖÉÓ Í¢¥É  Ëμ´  ¨ É¥±¸É  ±μ´Ë¥·¥´Í¨¨,
¤μ¡ ¢¨ÉÓ ²μ£μÉ¨¶ ¨ É. ¤.

’ ¡²¨ÍÒ ¸É¨²¥° (Stylesheets): §¤¥¸Ó ¢Ò ³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ CSS Å ± ¸± ¤-
´Ò¥ É ¡²¨ÍÒ ¸É¨²¥°.

� ¸É·μ°±  Í¢¥Éμ¢ (Color customization): ¢Ò ³μ¦¥É¥ ³¥´ÖÉÓ Í¢¥É Ëμ´ 
§ £μ²μ¢±  (header) ±μ´Ë¥·¥´Í¨¨, ¨¸¶μ²Ó§ÊÖ μ¶Í¨Õ ®–¢¥É Ëμ´  § £μ²μ¢±  ±μ´-
Ë¥·¥´Í¨¨¯ (Conference header background color), Éμ ¦¥ ¸ ³μ¥ ³μ¦´μ ¸¤¥² ÉÓ
¨ ¸ Í¢¥Éμ³ É¥±¸É , ¨¸¶μ²Ó§ÊÖ μ¶Í¨Õ ®–¢¥É É¥±¸É  § £μ²μ¢±  ±μ´Ë¥·¥´Í¨¨¯
(Conference header text color).

‚¸É ¢±  ²μ£μÉ¨¶  (Logo customization): ¥¸²¨ ¢Ò ÌμÉ¨É¥ ¤μ¡ ¢¨ÉÓ ¢ Ï
¸μ¡¸É¢¥´´Ò° ²μ£μÉ¨¶ ±μ´Ë¥·¥´Í¨¨, ³μ¦¥É¥ ¸¤¥² ÉÓ ÔÉμ ¸ ¶μ³μÐÓÕ μ¡² ¸É¨
²μ£μÉ¨¶  ´  Ô±· ´¥ (·¨¸. 15). ‚Ò ³μ¦¥É¥ § £·Ê§¨ÉÓ ¸¢μ° ²μ£μÉ¨¶, ¸μÌ· ´¨ÉÓ
¥£μ ¨ ¸¤¥² ÉÓ ¶·¥¤¢ ·¨É¥²Ó´Ò° ¶·μ¸³μÉ·.

�¨¸. 15. � ¸É·μ°±  ²μ£μÉ¨¶  (Logo customization)

‡ £μ²μ¢μ± ±μ´Ë¥·¥´Í¨¨ (Conference header). ‘μ¸Éμ¨É ¨§ ¤¢ÊÌ μ¸´μ¢´ÒÌ
Î ¸É¥°:

Å ®�¡ÑÖ¢²¥´¨Ö¯ (Announcement): ¢Ò ³μ¦¥É¥ ¢±²ÕÎ¨ÉÓ/μÉ±²ÕÎ¨ÉÓ ¤ ´-
´ÊÕ μ¶Í¨Õ ´ ¦ É¨¥³ ´  ®‚±²ÕÎ¨ÉÓ¯/®�É±²ÕÎ¨ÉÓ¯. ’ ±¦¥ ¢Ò ³μ¦¥É¥ · ¸¶¥-
Î É ÉÓ ¢ Ï¥ μ¡ÑÖ¢²¥´¨¥. �´μ ¶μÖ¢¨É¸Ö ¶μ¤ § £μ²μ¢±μ³ ¨ ¤ Éμ° ±μ´Ë¥·¥´Í¨¨
´  ¸É· ´¨Í¥ ³¥·μ¶·¨ÖÉ¨Ö;

Å ®‚μ§³μ¦´μ¸É¨ § £μ²μ¢±  ±μ´Ë¥·¥´Í¨¨¯ (Conference header features):
¢Ò ³μ¦¥É¥ ¢Ò¡¨· ÉÓ, ÎÉμ ¤μ²¦´μ μÉμ¡· ¦ ÉÓ¸Ö ¢ § £μ²μ¢±¥. —Éμ¡Ò ¢±²ÕÎ¨ÉÓ/

μÉ±²ÕÎ¨ÉÓ ¤ ´´ÊÕ μ¶Í¨Õ, ´ ¦³¨É¥ ´  ± ·É¨´±Ê . Šμ£¤  μ´  §¥²¥´ Ö,
μ¶Í¨Ö ¢±²ÕÎ¥´ , ±μ£¤  ±· ¸´ Ö Å μÉ±²ÕÎ¥´ .

Œ¥´Õ (Menu). ‡¤¥¸Ó ¢Ò ³μ¦¥É¥ ´ ¸É·μ¨ÉÓ ³¥´Õ, ±μÉμ·μ¥ · ¸¶μ² £ ¥É¸Ö
´  ¸É· ´¨Í¥ ³¥·μ¶·¨ÖÉ¨Ö (·¨¸. 16). Œμ¦´μ ¢Ò¡¨· ÉÓ ¨ ¤μ¡ ¢²ÖÉÓ μ¶Í¨¨,
±μÉμ·Ò¥ ¡Ê¤ÊÉ μÉμ¡· ¦ ÉÓ¸Ö.
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�¨¸. 16. � ¸É·μ°±  ³¥´Õ

„μ¡ ¢¨ÉÓ ¸¸Ò²±Ê (Add link): ¢Ò ³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ ²Õ¡ÊÕ ¸¸Ò²±Ê ´  ¸É· -
´¨ÍÊ ¢ Ï¥£μ ³¥·μ¶·¨ÖÉ¨Ö ¨ ¢Ò¡· ÉÓ, μÉμ¡· ¦ ÉÓ ¥¥ ¢ ÔÉμ³ ¦¥ ¨²¨ ¢ ´μ¢μ³
μ±´¥ (·¨¸. 17).

„μ¡ ¢¨ÉÓ ¸É· ´¨ÍÊ (Add page): ¢Ò ³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ ´μ¢ÊÕ ¸É· ´¨ÍÊ ´ 
¸É· ´¨ÍÊ ³¥·μ¶·¨ÖÉ¨Ö. � ¦³¨É¥ ´  ¤ ´´ÊÕ μ¶Í¨Õ, ¨ ¢ ³ ¡Ê¤¥É ¶·¥¤¸É ¢²¥´ 
¸²¥¤ÊÕÐ Ö Ëμ·³  (·¨¸. 18).

„μ¡ ¢²¥´¨¥ ¶Ê¸Éμ° ¸É·μ±¨ (Add spacer): ¢Ò ³μ¦¥É¥ ¤μ¡ ¢¨ÉÓ ¶Ê¸ÉÊÕ
¸É·μ±Ê ³¥¦¤Ê ¤¢Ê³Ö μ¶Í¨Ö³¨ ¢ ³¥´Õ ´  ¸É· ´¨Í¥ ³¥·μ¶·¨ÖÉ¨Ö. ‚Ò¡¥·¨É¥
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�¨¸. 17. „μ¡ ¢²¥´¨¥ ¸¸Ò²±¨ (Add link)

�¨¸. 18. „μ¡ ¢²¥´¨¥ ¸É· ´¨ÍÒ (Add page)

³¥¸Éμ ¤²Ö ¥¥ · §³¥Ð¥´¨Ö; ¢ ³ ´Ê¦´μ ´ ¦¨³ ÉÓ ´  ¸É·¥²μÎ±¨ ¢´¨§/¢¢¥·Ì.
�Ê¸É Ö ¸É·μ±  ¶μÖ¢¨É¸Ö ¢ ²¥¢μ³ ³¥´Õ.

ˆ§μ¡· ¦¥´¨Ö (Images). ‚ ÔÉμ° ¢±² ¤±¥ ¢Ò ³μ¦¥É¥ § £·Ê¦ ÉÓ ¨§μ¡· -

¦¥´¨Ö. —Éμ¡Ò § £·Ê§¨ÉÓ ¨§μ¡· ¦¥´¨¥, ´ ¦³¨É¥ ´  ,   § É¥³ ´  ®�¡§μ·¯
(Browse). Š ± Éμ²Ó±μ ´ °¤¥É¥ ´Ê¦´Ò¥ ± ·É¨´±¨ ¢ ¢ Ï¨Ì ¤μ±Ê³¥´É Ì, ´ ¦¨-
³ °É¥ ®‡ £·Ê§¨ÉÓ¯ (Upload). ‚ ³ ¡Ê¤¥É ¤ ´  ¸¸Ò²±  ´  § £·Ê¦¥´´μ¥ ¢ ³¨ ¨§μ-
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¡· ¦¥´¨¥. Šμ£¤  ¶μÉ·¥¡Ê¥É¸Ö ¨¸¶μ²Ó§μ¢ ÉÓ ¥£μ, ¶·μ¸Éμ ¸±μ¶¨·Ê°É¥ ¨ ¢¸É ¢ÓÉ¥
¸¸Ò²±Ê.

3.14. †Ê·´ ²Ò Ê¶· ¢²¥´¨Ö (Logs Management). ‚Ò¢μ¤¨É ¸¶¨¸μ± ¢¸¥Ì
¤¥°¸É¢¨°, ¢Ò¶μ²´¥´´ÒÌ ¢μ ¢·¥³Ö ±μ´Ë¥·¥´Í¨¨. �Éμ¡· ¦ ÕÉ¸Ö ¤ É , É¥³ ,
¶μ²Ó§μ¢ É¥²Ó, μÉ¢¥Î ÕÐ¨° §  ¶·μ¢¥¤¥´¨¥ ¤¥°¸É¢¨Ö, ¨ ³μ¤Ê²Ó.

4. ��‹�‘’œ ‘’���ˆ–› Š��”…�…�–ˆˆ
(CONFERENCE DISPLAY AREA)

�¡² ¸ÉÓ ¸É· ´¨ÍÒ ±μ´Ë¥·¥´Í¨¨ Å ÔÉμ Éμ, ÎÉμ ¢¨¤ÖÉ ¶μ²Ó§μ¢ É¥²¨ ±μ´-
Ë¥·¥´Í¨¨. …¸²¨ ±μ´Ë¥·¥´Í¨Ö μÉ±·ÒÉ Ö, Éμ ¶μ²Ó§μ¢ É¥²Ö³ ´¥ ´Ê¦´μ ¡Ê¤¥É
§ Ìμ¤¨ÉÓ ¢ ¸¨¸É¥³Ê, ÎÉμ¡Ò ¶μ¸³μÉ·¥ÉÓ ±μ´Ë¥·¥´Í¨Õ. ‡¤¥¸Ó ³μ¦´μ ¶μ²ÊÎ¨ÉÓ
¤μ¸ÉÊ¶ ± μ¡² ¸É¨ ¨§³¥´¥´¨Ö (modiˇcation areas), ¥¸²¨ Ê ¢ ¸ ¥¸ÉÓ ¸μμÉ¢¥É¸É¢Ê-
ÕÐ¨¥ ¶· ¢  ¤μ¸ÉÊ¶ . � §²¨Î´Ò¥ μ¡² ¸É¨ ±μ´Ë¥·¥´Í¨¨ ³μ¦´μ ¶μ¸³μÉ·¥ÉÓ,
¨¸¶μ²Ó§ÊÖ ²¥¢μ¥ ³¥´Õ. Šμ£¤  ±μ´Ë¥·¥´Í¨Ö ¤μ¸ÉÊ¶´ , Éμ ¢ ¶¥·¢ÊÕ μÎ¥·¥¤Ó
μÉμ¡· ¦ ¥É¸Ö ®�¡² ¸ÉÓ μ¡§μ· ¯ (Overview area).

4.1. � ¢¨£ Í¨Ö ¶μ ¸É· ´¨Í¥ ±μ´Ë¥·¥´Í¨¨ (Navigating the Conference
Display Area). „²Ö ´ ¢¨£ Í¨¨ ¨ ¶·μ¸³μÉ·  ´  ¸É· ´¨Í¥ ±μ´Ë¥·¥´Í¨¨ ¢¸¥£¤ 
¶·¨¸ÊÉ¸É¢ÊÕÉ ¸²¥¤ÊÕÐ¨¥ ¸¸Ò²±¨:

¤ ´´ Ö ¸¸Ò²± , · §³¥Ð¥´´ Ö ¢ ¢¥·Ì´¥³ ²¥¢μ³ Ê£²Ê Ô±· ´ , ¶¥·¥´¥¸¥É
¢ ¸ ´  £² ¢´ÊÕ ¸É· ´¨ÍÊ Indico;

· ¸¶μ² £ ¥É¸Ö ¸²¥¢  ´ ¢¥·ÌÊ ¸É· ´¨ÍÒ ¨ ¶μ§¢μ²Ö¥É ¢ ³ ¨¸-
¶μ²Ó§μ¢ ÉÓ ¤μ¶μ²´¨É¥²Ó´Ò¥ ¢μ§³μ¦´μ¸É¨ (´ ¶·¨³¥· Ô±¸¶μ·É¨·μ¢ ÉÓ ¤¥É ²¨
±μ´Ë¥·¥´Í¨¨ ¢ Ëμ·³ É iCal);

¤ ´´ Ö ¸¸Ò²±  ´ Ìμ¤¨É¸Ö ¶μ¤ ³¥´Õ ¨ ¶μ§¢μ²Ö¥É ¢ ³ μÉ¶· ¢²ÖÉÓ
¸μμ¡Ð¥´¨Ö ¶μ Ô²¥±É·μ´´μ° ¶μÎÉ¥ ¸ ¨´Ëμ·³ Í¨¥° μ ¸μ¡ÒÉ¨ÖÌ ±μ´Ë¥·¥´Í¨¨;

´ Ìμ¤¨É¸Ö ¸¶· ¢  ´ ¢¥·ÌÊ ¸É· ´¨ÍÒ. ‘ ¶μ³μÐÓÕ ¤ ´´μ°
¸¸Ò²±¨ ¢Ò ³μ¦¥É¥ ¢μ°É¨/¢Ò°É¨ ¨§ ¸¨¸É¥³Ò.

4.2. �¡² ¸ÉÓ ¶·μ¸³μÉ·  (Overview Area). ‚ μ¡² ¸É¨ ¶·μ¸³μÉ·  ¶μ± § ´Ò
μ¸´μ¢´Ò¥ ¤¥É ²¨ ±μ´Ë¥·¥´Í¨¨, ¢±²ÕÎ Ö ²Õ¡μ° ³ É¥·¨ ² ±μ´Ë¥·¥´Í¨¨, ¤ ÉÊ
¨ ³¥¸Éμ ¶·μ¢¥¤¥´¨Ö ±μ´Ë¥·¥´Í¨¨.

4.3. �¡² ¸ÉÓ  ¡¸É· ±Éμ¢ (Call for Abstracts Area). ‡¤¥¸Ó μÉμ¡· ¦ ¥É¸Ö
¤¨ ¶ §μ´ ¤ É, ¢ É¥Î¥´¨¥ ±μÉμ·μ£μ ³μ£ÊÉ ¡ÒÉÓ ¶·¥¤¸É ¢²¥´Ò  ¡¸É· ±ÉÒ.

�·μ¸³μÉ· ¢ Ï¨Ì  ¡¸É· ±Éμ¢ (Viewing my abstracts). ‚Ò ³μ¦¥É¥ ¶·μ¸³ -
É·¨¢ ÉÓ ¨ μÉ¸²¥¦¨¢ ÉÓ ¸É ÉÊ¸ ¢ Ï¨Ì  ¡¸É· ±Éμ¢. ’ ±¦¥ ¢Ò ³μ¦¥É¥ ¸μ§¤ ¢ ÉÓ
PDF-Ë °²Ò  ¡¸É· ±Éμ¢. �·¨ ´ ¦ É¨¨ ´  ´ §¢ ´¨¥  ¡¸É· ±É  ¢ ³ ¡Ê¤¥É ¶·¥¤-
¸É ¢²¥´  ¤μ¶μ²´¨É¥²Ó´ Ö ¨´Ëμ·³ Í¨Ö.
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‚´¥¸¥´¨¥  ¡¸É· ±Éμ¢ (Submitting an Abstract). „²Ö ¢´¥¸¥´¨Ö  ¡¸É· ±É 
¢Ò ¤μ²¦´Ò ¡ÒÉÓ § ·¥£¨¸É·¨·μ¢ ´Ò ¢ ± Î¥¸É¢¥ ¶μ²Ó§μ¢ É¥²Ö ¨ ¤ É  ¢´¥¸¥-
´¨Ö ¤μ²¦´  ¸μμÉ¢¥É¸É¢μ¢ ÉÓ ¸·μ± ³, μ¶·¥¤¥²¥´´Ò³ ¤²Ö ¢´¥¸¥´¨Ö  ¡¸É· ±Éμ¢.
�μ¸²¥ ¢Ìμ¤  ¢ ¸¨¸É¥³Ê ¢Ò ³μ¦¥É¥ § ¶μ²´¨ÉÓ Ëμ·³Ê ¶μ¤ Î¨  ¡¸É· ±É .

4.4. �¢Éμ·Ò (Author Index). 	É  μ¶Í¨Ö ¶μ± §Ò¢ ¥É ¢¸¥Ì  ¢Éμ·μ¢, ¶·¨-
´¨³ ÕÐ¨Ì ÊÎ ¸É¨¥ ¢ ±μ´Ë¥·¥´Í¨¨; É ±¦¥ ¶·¥¤μ¸É ¢²Ö¥É¸Ö ¶μ¨¸±  ¢Éμ·μ¢ ¶μ
¨³¥´¨.

‘É· ´¨Í   ¢Éμ·μ¢ (Author Display) μÉμ¡· ¦ ¥É ¨´Ëμ·³ Í¨Õ μ¡  ¢Éμ·¥,
´ ¶·¨³¥· ¥£μ ±μ´É ±É´ÊÕ ¨´Ëμ·³ Í¨Õ ¨ ³ É¥·¨ ²Ò, £¤¥ μ´ Ö¢²Ö¥É¸Ö  ¢Éμ·μ³.

4.5. �¡² ¸ÉÓ ¶·¨´ÖÉÒÌ ¸É É¥° (Contribution Area). �¶Í¨Ö ®�·¨´Ö-
ÉÒ¥ ¸É ÉÓ¨¯ (Contribution) μÉμ¡· §¨É ¸É· ´¨ÍÊ ¸μ ¢¸¥³¨ ¸É ÉÓÖ³¨ ±μ´Ë¥·¥´-
Í¨¨. ‡¤¥¸Ó ¢Ò ³μ¦¥É¥ ¶μ¸³μÉ·¥ÉÓ ¸¶¨¸μ± ¢¸¥Ì ¸É É¥° ¨²¨ ¸É ÉÓ¨ μ¶·¥¤¥²¥´-
´μ£μ ¢¨¤ .

�·¨ ´ ¦ É¨¨ ´  ¸É ÉÓÕ ¢Ò ¶μ²ÊÎ¨É¥ ¤μ¸ÉÊ¶ ± ¥¥ ¸É· ´¨Í¥. ’ ±¦¥ ¢Ò
³μ¦¥É¥ ¶μ²ÊÎ¨ÉÓ PDF-Ë °² · ´¥¥ ¢Ò¡· ´´ÒÌ ¢ ³¨ ¨²¨ ¢¸¥Ì ¸É É¥°.

‘É· ´¨Í  ¸É ÉÓ¨ (Contribution Display). �·¨ ´ ¦ É¨¨ ´  ¸É ÉÓÕ
μÉ±·μ¥É¸Ö ¸É· ´¨Í  ¸É ÉÓ¨, £¤¥ ¢Ò ³μ¦¥É¥ ¶·μ¸³μÉ·¥ÉÓ ¤μ¶μ²´¨É¥²Ó´ÊÕ ¨´-
Ëμ·³ Í¨Õ, ¢±²ÕÎ Ö μ¶¨¸ ´¨¥,  ¢Éμ·μ¢, ¸¥±Í¨Õ, ¢ ±μÉμ·ÊÕ ¶μ³¥Ð¥´  ¤ ´´ Ö
¸É ÉÓÖ, ³ É¥·¨ ², ¶·¨±·¥¶²¥´´Ò° ± ¸É ÉÓ¥, ¨ ¤μ¶μ²´¥´¨¥ ± ¸É ÉÓ¥. �·¨ ´ -

�¨¸. 19. ‘É· ´¨Í  ¸É ÉÓ¨
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¦ É¨¨ ´  ¸μμÉ¢¥É¸É¢ÊÕÐÊÕ ¤¥É ²Ó ¢Ò ¶μ²ÊÎ¨É¥ ± ´¥° ¤μ¸ÉÊ¶. Œμ¦¥É¥ · ¸-
¶¥Î É ÉÓ ¸É ÉÓÕ ¢ Ëμ·³ É¥ PDF, XML ¨²¨ iCal, ¨¸¶μ²Ó§ÊÖ ¨±μ´±¨ ¢ ¶· ¢μ³
¢¥·Ì´¥³ Ê£²Ê. …¸²¨ ¢Ò μ¡² ¤ ¥É¥ ¶· ¢ ³¨ ´  ¨§³¥´¥´¨¥ ¸É ÉÓ¨, Ê ¢ ¸ ¡Ê¤¥É
μÉμ¡· ¦¥´  ¨±μ´±  ¨§³¥´¥´¨Ö, ¸· §Ê ¶μ¸²¥ ¨±μ´μ± Ëμ·³ Éμ¢, ¨ ¢Ò ¸³μ¦¥É¥
¶¥·¥°É¨ ± μ¡² ¸É¨ ¨§³¥´¥´¨Ö ¸É ÉÓ¨ (·¨¸. 19).

‘É· ´¨Í  ³ É¥·¨ ²  ¸É ÉÓ¨ (Contribution Material Display). Œ É¥·¨ ²,
±μÉμ·Ò° ¶·¨´ ¤²¥¦¨É ¸É ÉÓÖ³, ³μ¦¥É ¡ÒÉÓ ¶·μ¸³μÉ·¥´ Î¥·¥§ ¸É· ´¨ÍÊ
¸É ÉÓ¨. ‡¤¥¸Ó ¥¸ÉÓ · §¤¥² ®Œ É¥·¨ ²¯ ¸μ ¢¸¥³¨ ¶·¨² £ ÕÐ¨³¨¸Ö ·¥¸Ê·¸ ³¨.

4.6. ‹¨Î´Ò° ± ¡¨´¥É (My Conference Area). ‹¨Î´Ò° ± ¡¨´¥É ¤ ¥É ¢ ³
¤μ¸ÉÊ¶ ± μ¡² ¸ÉÖ³, £¤¥ Ê ¢ ¸ ¥¸ÉÓ ¶· ¢  ±μμ·¤¨´ Éμ·  ¨²¨ ¶· ¢  ³μ¤¨Ë¨± -
Éμ· . � ¶·¨³¥·, ¥¸²¨ ¢Ò Ö¢²Ö¥É¥¸Ó ±μμ·¤¨´ Éμ·μ³ É¥³ É¨Î¥¸±μ£μ · §¤¥²  ¨²¨
±μμ·¤¨´ Éμ·μ³ ¸¥±Í¨¨, Éμ ÔÉ¨ É¥³ É¨Î¥¸±¨¥ · §¤¥²Ò ¨²¨ ¸¥±Í¨¨ ¶μÖ¢ÖÉ¸Ö ¶μ¤
¸¸Ò²±μ° ®Œμ¨ ±μ´Ë¥·¥´Í¨¨¯ (My conference).

4.7. �¡² ¸ÉÓ ·¥£¨¸É· Í¨¨ (Registration Area). �¡² ¸ÉÓ ·¥£¨¸É· Í¨¨
¶μ± §Ò¢ ¥É ¤ ÉÒ, ¢ ±μÉμ·Ò¥ ¢Ò ³μ¦¥É¥ ¶·μ°É¨ ·¥£¨¸É· Í¨Õ, ³ ±¸¨³ ²Ó´μ¥
±μ²¨Î¥¸É¢μ ¶μ²Ó§μ¢ É¥²¥°, ±μÉμ·Ò¥ ³μ£ÊÉ ¶·μ°É¨ ·¥£¨¸É· Í¨Õ, ¨ ±μ´É ±É´ÊÕ
¨´Ëμ·³ Í¨Õ.

�μ¢Ò° ¶μ²Ó§μ¢ É¥²Ó (New Registrant). ‘ ¶μ³μÐÓÕ μ¡² ¸É¨ ´μ¢μ£μ ¶μ²Ó-
§μ¢ É¥²Ö ³μ¦´μ § ¶μ²´¨ÉÓ Ëμ·³Ò, ±μÉμ·Ò¥ ¡Ò²¨ ¢Ò¡· ´Ò ¨ ´ ¸É·μ¥´Ò ³¥´¥-
¤¦¥·μ³ ·¥£¨¸É· Í¨¨. �μ²Ó§μ¢ É¥²Ó ¤μ²¦¥´ § ¶μ²´¨ÉÓ ¶¥·¸μ´ ²Ó´ÊÕ ¨´Ëμ·-
³ Í¨Õ,   É ±¦¥ ´¥μ¡Ìμ¤¨³Ò¥ ¤ ´´Ò¥, § ¶· Ï¨¢ ¥³Ò¥ ¢ Ëμ·³¥.

�μ¸²¥ Éμ£μ ± ± ¢ Ï  ·¥£¨¸É· Í¨Ö ¶·μ°¤¥É ¶μ¤É¢¥·¦¤¥´¨¥, ¢ ³ ¡Ê¤¥É ¶·¥¤-
¸É ¢²¥´μ μ±´μ, £¤¥ ¢Ò ¤μ²¦´Ò ¶μ¤É¢¥·¤¨ÉÓ ¢ ÏÊ ·¥£¨¸É· Í¨Õ.

…¸²¨ ´¥μ¡Ìμ¤¨³  μ¶² É  ¸ ¶μ³μÐÓÕ Ô²¥±É·μ´´ÒÌ ¶² É¥¦¥°, ¶μ²Ó§μ¢ É¥²Ó
³μ¦¥É ´ ¦ ÉÓ ±´μ¶±Ê ®„ ²¥¥¯ (next) ¨ ¶·μ¨§¢¥¸É¨ μ¶² ÉÊ ¢ ˆ´É¥·´¥É¥. �μ¸²¥
·¥£¨¸É· Í¨¨ μ¶Í¨Ö ³¥´Õ ®�μ¢ Ö ·¥£¨¸É· Í¨Ö¯ (New registration) ¨§³¥´¨É¸Ö
´  ®ˆ§³¥´¨ÉÓ ³μÕ ·¥£¨¸É· Í¨Õ¯ (Modify my registration) ¸ ¶·¥¤μ¸É ¢²¥´¨¥³
¢ ³ Ëμ·³Ò, ±μÉμ·ÊÕ ¢Ò § ¶μ²´Ö²¨ · ´ÓÏ¥, ¨ ¶μ§¢μ²¨É ¢ ³ ¨§³¥´¨ÉÓ ¨´Ëμ·-
³ Í¨Õ, ¤ ´´ÊÕ ¢ ³¨ ¶¥·¢μ´ Î ²Ó´μ.

4.8. Š´¨£   ¡¸É· ±Éμ¢ (Book of Abstracts). ‚Ò¡¨· Ö ¢ ³¥´Õ ¸¸Ò²±Ê
®Š´¨£   ¡¸É· ±Éμ¢¯, ¢Ò ¶μ²ÊÎ¨É¥ ¤μ±Ê³¥´É PDF, ¸μ¤¥·¦ Ð¨° ¢¸¥  ¡¸É· ±ÉÒ
±μ´Ë¥·¥´Í¨¨, ±μÉμ·Ò¥ ¸É ²¨ ¶·¨´ÖÉÒ³¨ ¸É ÉÓÖ³¨ ¨ § ¶² ´¨·μ¢ ´Ò ¢ ±μ´Ë¥-
·¥´Í¨¨.

4.9. �¡² ¸ÉÓ ´ ÊÎ´μ° ¶·μ£· ³³Ò (Scientiˇc Programme Area). � ÊÎ´ Ö
¶·μ£· ³³  μÉμ¡· ¦ ¥É É¥³ É¨Î¥¸±¨¥ · §¤¥²Ò ¸ ¨Ì μ¶¨¸ ´¨¥³. ‚Ò ³μ¦¥É¥ ¸μ-
§¤ ÉÓ PDF-¤μ±Ê³¥´É, ¸μ¤¥·¦ Ð¨° ¢¸¥ É¥³ É¨Î¥¸±¨¥ · §¤¥²Ò, ¨¸¶μ²Ó§ÊÖ PDF-
¨±μ´±Ê ¢ ¶· ¢μ³ ¢¥·Ì´¥³ Ê£²Ê. …¸²¨ ¢Ò Ö¢²Ö¥É¥¸Ó ±μμ·¤¨´ Éμ·μ³ É¥³ É¨Î¥-
¸±¨Ì · §¤¥²μ¢, Ê ¢ ¸ ¡Ê¤¥É μÉμ¡· ¦ ÉÓ¸Ö ¨±μ´±  ¤²Ö ¨§³¥´¥´¨Ö · §¤¥² .

4.10. �¡² ¸ÉÓ · ¸¶¨¸ ´¨Ö (Timetable Area). ‚Ò ³μ¦¥É¥ ¶μ²ÊÎ¨ÉÓ ¤μ¸ÉÊ¶
± · ¸¶¨¸ ´¨Õ ±μ´Ë¥·¥´Í¨¨ ¸μ ¸É· ´¨ÍÒ ³¥·μ¶·¨ÖÉ¨Ö, ´ ¦ ¢ ´  ¸¸Ò²±Ê ®� ¸-
¶¨¸ ´¨¥¯ (Timetable). ®�¡² ¸ÉÓ · ¸¶¨¸ ´¨Ö¯ (·¨¸. 20) ¶μ± §Ò¢ ¥É ¢¸¥ ¸¥±Í¨¨,
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�¨¸. 20. ®�¡² ¸ÉÓ · ¸¶¨¸ ´¨Ö¯ (Timetable Area)

¸É ÉÓ¨ ¨ ¶¥·¥·Ò¢Ò ±μ´Ë¥·¥´Í¨¨. ‚Ò ³μ¦¥É¥ ¶μ²ÊÎ¨ÉÓ ¤μ¸ÉÊ¶ ± ¸μ¤¥·¦ ´¨Õ
²Õ¡μ° ¸¥±Í¨¨, ´ ¦ ¢ ´  ¥¥ ¨³Ö.

�·¨ ´ ¦ É¨¨ ´  ¸É ÉÓÕ ¶μÖ¢¨É¸Ö ®¢¸¶²Ò¢ ÕÐ¥¥¯ μ±´μ ·¥¤ ±É¨·μ¢ ´¨Ö
¸ μ¶Í¨¥° ®�μ¸³μÉ·¥ÉÓ ¤¥É ²¨¯ (View details), ±μÉμ· Ö ¶¥·¥´¥¸¥É ¢ ¸ ´  ¸É· -
´¨ÍÊ ¢Ò¡· ´´μ° ¢ ³¨ ¸É ÉÓ¨.

‚¢¥·ÌÊ ¸¶· ¢  · ¸¶¨¸ ´¨Ö · §³¥Ð¥´Ò · §²¨Î´Ò¥ ¤μ¸ÉÊ¶´Ò¥ ¢ ³ μ¶Í¨¨.

®�¥Î ÉÓ¯ (Print): ´ ¦³¨É¥, ¥¸²¨ ÌμÉ¨É¥ · ¸¶¥Î É ÉÓ · ¸¶¨¸ ´¨¥. ‚Ò ¡Ê-
¤¥É¥ ¶¥·¥´ ¶· ¢²¥´Ò ´  ¶·¥¤¢ ·¨É¥²Ó´Ò° ¶·μ¸³μÉ·. …¸²¨ ÌμÉ¨É¥ · ¸¶¥Î -
É ÉÓ, ´ ¦³¨É¥ ®�¥Î ÉÓ¯ (Print), ¥¸²¨ ´¥É Å ´ ¦³¨É¥ ®� § ¤¯ (Go back).

PDF: ¢Ò¤ ¥É PDF-¤μ±Ê³¥´É ¸ · ¸¶¨¸ ´¨¥³. ‚ ³ ¡Ê¤¥É ¶·¥¤¸É ¢²¥´ 
Ëμ·³ , £¤¥ ¢Ò ³μ¦¥É¥ ´ ¸É·μ¨ÉÓ ¢ Ï ¤μ±Ê³¥´É, ¢Ò¡¨· Ö ®�¡ÒÎ´Ò°¯/®“¶·μ-
Ð¥´´Ò°¯ ¢¨¤ · ¸¶¨¸ ´¨Ö (Normal timetable/Simpliˇed timetable). ‚Ò É ±¦¥
³μ¦¥É¥ μ¶·¥¤¥²¨ÉÓ ¸¢μ°¸É¢  ¤μ±Ê³¥´É  PDF, É ±¨¥ ± ±: · §³¥· ¸É· ´¨Í/Ï·¨-
ËÉ  ¨ ´Ê³¥· Í¨Ö ¸É· ´¨Í.

�μ¸²¥ Éμ£μ ± ± ¢Ò ¢Ò¡· ²¨ ¢¸¥ ´Ê¦´Ò¥ ¢ ³ ¸¢μ°¸É¢ , ´ ¦³¨É¥ ´  ®�μ-
²ÊÎ¨ÉÓ PDF-Ë °²¯ (get pdf).

®�μ²´Ò° Ô±· ´¯ (Full screen) μÉμ¡· §¨É · ¸¶¨¸ ´¨¥ ´  ¢¥¸Ó Ô±· ´. —Éμ¡Ò
¢¥·´ÊÉÓ¸Ö, ¶·μ¸Éμ ´ ¦³¨É¥ ®� § ¤¯ (Go back) ¢ ¢¥·Ì´¥³ ¶· ¢μ³ Ê£²Ê
¸É· ´¨ÍÒ.

®„¥É ²Ó´Ò° ¢¨¤¯ (Detailed view): ¶·¨ ´ ¦ É¨¨ ¡Ê¤¥É ¶μ± § ´μ, ÎÉμ ¶·μ-
¨¸Ìμ¤¨É ¢´ÊÉ·¨ ¸¥±Í¨¨. � ¶·¨³¥·, ÎÉμ¡Ò ¶μ¸³μÉ·¥ÉÓ ¢´ÊÉ·¥´´¥¥ · ¸¶¨¸ ´¨¥
¸¥±Í¨¨, ´Ê¦´μ ¨¸¶μ²Ó§μ¢ ÉÓ μ¶Í¨Õ ¤¥É ²Ó´μ£μ ¢¨¤ .

‚ ¤¥É ²Ó´μ³ ¢¨¤¥ ¢Ò ³μ¦¥É¥ ±²¨±´ÊÉÓ ¶μ ¨±μ´±¥ , ÎÉμ¡Ò ¶μ²ÊÎ¨ÉÓ
¢¥¸Ó ³ É¥·¨ ², ¶·¨´ ¤²¥¦ Ð¨° ¸É ÉÓ¥. …¸²¨ ¢Ò ´ ¦³¥É¥ ´  ¸É ÉÓÕ, ¶μÖ¢¨É¸Ö
®¢¸¶²Ò¢ ÕÐ¥¥¯ μ±´μ ·¥¤ ±É¨·μ¢ ´¨Ö. � ¦³¨É¥ ´  ®�μ¸³μÉ·¥ÉÓ ¤¥É ²¨¯
(View details), ÎÉμ¡Ò ¶μ²ÊÎ¨ÉÓ ¤μ¸ÉÊ¶ ± ¸É· ´¨Í¥ ¸É ÉÓ¨. ‚Ò ³μ¦¥É¥ Ô±¸¶μ·-
É¨·μ¢ ÉÓ ¸É ÉÓÕ ´ ¦ É¨¥³ ´  ®	±¸¶μ·É¯ (Export) ¢´ÊÉ·¨ ®¢¸¶²Ò¢ ÕÐ¥£μ¯
μ±´  ·¥¤ ±É¨·μ¢ ´¨Ö. ’ ±¦¥ ³μ¦´μ Ô±¸¶μ·É¨·μ¢ ÉÓ ¸É ÉÓÕ ¢ Ë °² PDF,
iCal ¨²¨ XML.
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®”¨²ÓÉ·¯ (Filter): ¢Ò ³μ¦¥É¥ μÉË¨²ÓÉ·μ¢ ÉÓ ¨´Ëμ·³ Í¨Õ, μÉμ¡· ¦ ¥-
³ÊÕ ¢ · ¸¶¨¸ ´¨¨. � ¶·¨³¥·, ³μ¦¥É¥ ¢Ò¡· ÉÓ, ÎÉμ¡Ò μÉμ¡· ¦ ²¨¸Ó Éμ²Ó±μ
μ¶·¥¤¥²¥´´Ò¥ ¸¥±Í¨¨, ¨²¨ μÉ¸μ·É¨·μ¢ ÉÓ · ¸¶¨¸ ´¨¥ ¶μ  Ê¤¨Éμ·¨Ö³.

®‚±² ¤±¨¯ (Tabs). ‚Ò ³μ¦¥É¥ ¢Ò¡· ÉÓ: μÉμ¡· ¦ ÉÓ ´  ¸É· ´¨Í¥ Éμ²Ó±μ
³¥·μ¶·¨ÖÉ¨Ö μ¤´μ£μ μ¶·¥¤¥²¥´´μ£μ ¤´Ö ¨²¨ ¢¸¥ ¤´¨ ±μ´Ë¥·¥´Í¨¨. —Éμ¡Ò
¶μ¸³μÉ·¥ÉÓ μ¤¨´ ¤¥´Ó, ´ ¦³¨É¥ ´  ¸μμÉ¢¥É¸É¢ÊÕÐÊÕ ¢±² ¤±Ê. —Éμ¡Ò ¶μ¸³μ-
É·¥ÉÓ ¢¸¥ ¤´¨, ®±²¨±´¨É¥¯ ¶μ ¢±² ¤±¥ ®‚¸¥ ¤´¨¯ (All days).

®‚¨¤ ¸¥±Í¨¨¯ (Session View) ¶μ§¢μ²Ö¥É ¢ ³ ¶·μ¸³ É·¨¢ ÉÓ ²Õ¡Ò¥ ¸É ÉÓ¨
¨ ¶¥·¥·Ò¢Ò ¢´ÊÉ·¨ ¸¥±Í¨°. …¸²¨ ¢Ò Ö¢²Ö¥É¥¸Ó ±μμ·¤¨´ Éμ·μ³ ¸¥±Í¨° ¨²¨
³¥´¥¤¦¥·μ³ ¸¥±Í¨°, Ê ¢ ¸ ¡Ê¤¥É μÉμ¡· ¦¥´  ¨±μ´±  ¤²Ö ¨§³¥´¥´¨° ¢ ¶· ¢μ³
¢¥·Ì´¥³ Ê£²Ê. ‘ ¶μ³μÐÓÕ ¤ ´´μ° ¸¸Ò²±¨ ¢Ò ³μ¦¥É¥ ¶¥·¥°É¨ ± μ¡² ¸É¨ ¨§³¥-
´¥´¨Ö ¸μμÉ¢¥É¸É¢ÊÕÐ¥° ¸¥±Í¨¨. ’ ±¦¥ ³μ¦¥É¥ ¶μ²ÊÎ¨ÉÓ PDF-Ë °² ¸¥±Í¨¨.

‡�Š‹	—…�ˆ…

�·μ¥±É Indico, § ¶ÊÐ¥´´Ò° ¢ –…�� ± ± ¸¨¸É¥³  ¤²Ö ¸μ§¤ ´¨Ö ¨ ³¥-
´¥¤¦³¥´É  ¶μ·É ²  ±μ´Ë¥·¥´Í¨¨, ¶·¨μ¡·¥É ¥É ¢¸¥ ¡μ²ÓÏÊÕ ¶μ¶Ê²Ö·´μ¸ÉÓ ¢μ
³´μ£¨Ì ´ ÊÎ´ÒÌ Í¥´É· Ì. „¥±² ·¨·μ¢ ´´Ò° ± ± ¸¢μ¡μ¤´μ · ¸¶·μ¸É· ´Ö¥-
³Ò° ¶·μ£· ³³´Ò° ¶·μ¤Ê±É ¶μ¤ Ô£¨¤μ° GNU GPL, Indico ¨¸¶μ²Ó§Ê¥É¸Ö ¤²Ö
¸μ§¤ ´¨Ö ¶μ·É ²μ¢ ²¥±Í¨°, · ¡μÎ¨Ì ¸μ¢¥Ð ´¨° ¨ ±μ´Ë¥·¥´Í¨° ¢ ¡μ²¥¥ Î¥³
100 ¨¸¸²¥¤μ¢ É¥²Ó¸±¨Ì ¨´¸É¨ÉÊÉμ¢. Š·μ³¥ Éμ£μ, –…�� ¶·¥¤μ¸É ¢²Ö¥É ¸¢μ° Ìμ-
¸É¨´£ ¨ ¶·μ£· ³³´μ¥ μ¡¥¸¶¥Î¥´¨¥ ¤²Ö · §³¥Ð¥´¨Ö ¶μ·É ²μ¢ ³¥¦¤Ê´ ·μ¤´ÒÌ
±μ´Ë¥·¥´Í¨°, ¶·μ¢μ¤¨³ÒÌ ¶μ ¢¸¥³Ê ³¨·Ê. Š ± ¶μ± §Ò¢ ¥É μ¶ÒÉ, ¨¸¶μ²Ó§μ-
¢ ´¨¥ ¶ ±¥É  Indico §´ Î¨É¥²Ó´μ Ô±μ´μ³¨É ¢·¥³Ö ¨ § É· ÉÒ ± ± ´  ¸μ§¤ ´¨¥
¶μ·É ² , É ± ¨ ´  ¸μ¶·μ¢μ¦¤¥´¨¥ ±μ´Ë¥·¥´Í¨¨ ¢¶²μÉÓ ¤μ ¨§¤ ´¨Ö ¥¥ É·Ê¤μ¢.

‹ˆ’…��’“��

1. http://indico.cern.ch
2. Indico User Guide. http://indico.cern.ch/ihelp/html/UserGuide/index.html
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